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Request for Certified Copies of Degree Certificates
We can only certify the photocopies (not originals) of the certificates that you send. 
	Fee
	1 to 10 copies
	11 to 20 copies
	21 to 30 copies

	Current students1
	Free
	£5
	£10

	Former Graduates
	£5
	£10
	£15


	Family name
	
	Title (Mr/Mrs/Miss)
	

	First names
	
	Date of Birth
	

	Previous name
	if different when studying here
	Registration Number
	                              if known

	Degree Course
	e.g. BSc Mathematics, MA English Literature etc

	Class of Degree
	if relevant
	Graduation Date
	

	Email Address
	
	Telephone Number
	

	Do you want  to 
	Collect the Copies / Have  the Copies Posted (delete as appropriate)

	Postal address (please write clearly): 2 
	Additional Information:


	
	How many photocopies have you enclosed?
	
	Copy/ Copies


	Notes:
	1. Current students include those ex-students up to 12 months after graduation date 

	
	2. If you want the Certified Copies posting, this should be the address you want it sending to. 


I apply for certified copies of my degree certificate from the University of Sheffield.  I understand that if I am a current or recent student, the copies will be available within approximately ten working days from the date of receipt of application.  If my qualification was awarded prior to 1998, the copies may take up to six weeks to certify from archived records.

Signed:








Date:
 ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Payment may be made by cash, a UK sterling cheque made payable to the University of Sheffield, a UK Postal Order, an International Money Order or by credit/debit card.  Please do not send cash, postal coupons, cheques drawn on foreign banks or foreign postal orders. Please note, the minimum payment by credit/debit card is £3

PLEASE TICK AND COMPLETE AS APPROPRIATE BELOW:
	
	I enclose payment
	
	Please charge my Credit/Debit Card As Follows:


	Card number
	
	Date Valid From
	
	Expiry Date
	

	Name of Cardholder
	
	Cardholder’s signature
	

	I authorise you to debit my account with the amount of  £
	
	Minimum Payment  £3
	Issue No (if applies)
	

	Authorised signature code 

(last 3 digits from reverse of card)
	
	


The completed form, (and fee where applicable) should be returned to the address above.
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