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Topics 

1. Tutorials, TurnItIn and plagiarism 

2. Time management and late submission 

3. Marking Criteria 

4. Directed Reading 

5. Answering examination questions 

6. Feedback and analyses 

7. Examination timetables 

8. Calculating degree classifications 

9. Resits 

10. SC and Dyslexia stickers 

 
 





What is plagiarism? 
• Passing off someone else’s work as your own 

 
• Submission of a piece of work produced by others, or copied from 

another source. 
 

• Production of a piece of work which includes sections taken from other 
authors, unless the source has been attributed. The length of the copied 
section is not relevant. When copying sections from other authors it is 
not sufficient simply to list the source in the bibliography. Identical text 
quotes must use quotation marks. 
 

• Paraphrasing should use your own words to demonstrate an 
understanding and accurately convey the meaning of the original work, 
and should not merely reorder or change a few words or phrases of the 
existing text. 

 
• Copying or resubmission of previous work for another assignment is 

self-plagiarism, and is not acceptable.  



Avoiding plagiarism 
• Write in your own words 

 

• Take care when making notes 

 

• Reference appropriately 

 

• Talk to your tutor about effective writing  

 

• Read the L2 handbook 

 

• Use TurnItIn as this provides feedback 

 



Making Notes 
1. Source (Sang, 2009) 

2. Notes 
 
‘Molecular clock dating with various markers 
suggested that the genomes of indica and japonica 
rice came from wild populations that diverged 0.4 to 
0.2 million years ago, considerably preceding the 
time of rice domestication (Ma and Bennetzen, 2004; 
Vitte et al., 2004; Zhu and Ge, 2005)’ from Sang 
(2009) 
(OR REWRITE FOR YOUR NOTES) 

3. Final piece of submitted work 
 
Molecular clock analysis indicates that the indica 
and japonica rice genomes derived from distinct 
populations that preceded the domestication of rice 
(Sang 2009). 



Sources of information 

APS Undergraduate web pages 
 
Information for all levels > Examinations 
1.  Regulations on plagiarism and collusion 
www.shef.ac.uk/aps/currentug/plagiarismandcollusion.html 

 
2.  Referencing section of ‘How to write a scientific report’ 
 
MOLE > Library Information Skills 
3.  >Information Skills Tutorials > Plagiarism 

 
 

4.  >Subject-specific Information Skills Tutorials>Archaeology>Harvard 
Referencing 

http://www.shef.ac.uk/aps/currentug/plagiarismandcollusion.html�


Using TurnItIn 

• Your tutorial essays (not abstracts) must be 
submitted via TurnItIn (accessible via MOLE). 
 

• Failure to submit essays via TurnItIn will result in 
you failing APS222. 

 



Penalties for plagiarism 
• First offence (at level 1 or level 2) 

– feedback provided via tutor 
– effective writing methods discussed 
– warning that you must not repeat this 
– re-submit the work 
– no penalty 

 
• Second offence (at level 1 or level 2) 

– interviewed by Head of Teaching and Examinations Officer 
– work will be awarded 0 (this may cause you to fail the module) 
– effective writing methods discussed via tutor 

 
• Third offence 

– refer directly to University Disciplinary Committee 
– work will be awarded 0 
– further penalties may be applied 

 
 

 Very few students have problems with plagiarism  



Deadlines (e.g. for coursework, practicals) 

• The penalties for late submission are severe – 
hand work in ON TIME and put it through 
TurnItIn (if required) ON TIME 

– 5% reduction per day up to 1 week 

 

 

 

 

• Deadlines are staggered as much as possible 

• Allocating your time effectively is essential 



Marking criteria 

• Marking criteria are available on the APS 
undergraduate web pages and in the handbook. 

• Staff use these criteria to ensure that marking is 
fair.  

• The External Examiners ensure that different 
modules are assessed fairly. A Cohort Analysis is 
generated to provide quantitative comparisons 
between student performance in different 
modules. 





Directed Reading in Modules 

Aim 

To ensure that students:  

• Regularly read from external sources to augment 
their lecture notes. 

• Develop new concepts and ideas on their own. 

• Become familiar with the range of documents 
available to enhance their studies. 

 

Students should be able to demonstrate a 
knowledge of directed reading in any exam question 
set. 

 

 



Directed Reading in L2 Modules 

A ten credit module will usually contain 6-8 sources 
for external reading (not usually more than 10). 

 

Courses with Student Centred Learning Exercises will 
still have some directed reading. 

 

External reading is defined as reading in addition to 
directed reading and extra credit will be given for 
evidence of this in answers. 

 

 



Level 2 Examination questions 

• READ the question 
 

• Make sure that you understand the question 
 

• Prepare a plan (you can write this in the booklet) 
 

• ANSWER the question 
 

• READ your answer (neat corrections and additions 
are no problem for the marker) 



Level 2 Examinations 

• Use named examples (latin binomials) 

• Make sure that your answer is well-balanced 

• Use appropriate diagrams 

• Many level 2 examination questions will 
require a synthetic and evaluative component 

• Don’t try and question-spot. 

• Practice in advance 

• Revise! 
 



Level 2 examinations 

• If there are two questions to answer, answer 
both of them 

 

• It is easy to get the first 50% of the marks! 

 

• You must obtain a score of 80 to pass a 
module if you only answer one question! 



Level 2 Examinations 

• Make sure that you have read the marking 
criteria 

 

• Look at the model answers 

 

• Write practice answers for your tutor to mark 

 



L2 Examinations: 
Short answer questions 

• Short answer questions require a broad knowledge 
of the entire course. 

 

• Students who know the course do well, students 
who know only part of the course (or have a 
superficial knowledge of the course) fail. 



Examination timetables 

• All timetables are dealt with centrally by Student 
Services 
 

• They only use electronic communication 
 

• It is your responsibility to check the draft timetable 
(available late November/early December) and the 
final timetable (they often differ) 
 

• The re-sit timetable is not available until late June. 
 



January examinations 

• In March, you will be able to go through your 
examination scripts with your tutor. 
– June scripts are available in Oct of the following academic 

year 
 

• This is valuable feedback on your examination 
performance. 
 

• Practical modules, written up as scientific reports, 
are a useful training for writing up projects at level 3.  
Look at the web resources for writing up projects. 

 



Level 2 contribution to your degree result 

• Modules are weighted according to their credit value 
(e.g. 5, 10 or 20 credits) and the level of study. 

 

• For 3 year BSc the weighting is: 

2 : 1 Level 3 : 2 

 

• For 4 year MBiolSci the weighting is: 

2 : 2 : 1 Level 4 : 3 : 2 



Change in Regulations 

• If you do not attempt a module (0 in the exam and 
no re-take) then you cannot complete the year even 
if you have passed core modules and have sufficient 
credits.  

• Non-completion of a year means a L2 student cannot 
go into L3 and a L3 student cannot graduate. 



Your degree class will be determined by the 
outcome of two calculations: 
  
1. your weighted average grade  
  
2. the distribution of your weighted grades  
  
 

How is your degree classification 
calculated? 

http://www.shef.ac.uk/ssid/exams/classification.html 





August supplementary examination period 

Re-sit examinations take place in Sheffield (unless you are a non-EU 
overseas student) 
 
– 6 - 25 August 2012 

 
– Do not book holidays in this period (you might be ill in a June 

examination), or take out cancellation insurance at the time of 
booking 
 

– You will not be eligible to re-sit a failed practical module if you did 
not attend the practicals. 
 

– Passing re-sit examinations (particularly practical re-sits) is difficult. 
 

– Re-sit scores are capped at 40.  You cannot retake modules (or the 
year) to improve performance beyond a bare pass mark (40). 



• University Special Circumstances Form should be used to 
report medical or other personal circumstances which 
have resulted in a period of short or longer term absence 
and/or which have affected performance or 
examinations/assessment.  

• If you need to complete a Special Circumstances Form, 
please pass it to your year tutor to sign (not your 
personal tutor).  The year tutor will submit it to the 
Departmental Office, who will then send you an Email 
receipt and forward the form to student services. 
Alternatively submit it to the Departmental Office and 
they will get the year tutor to sign it.  

 

Special Circumstances Forms 



Dyslexia Stickers 

• Only diagnosed and registered dyslexic students can opt into the sticker 
system (these will be contacted by the Disability and Dyslexia Service). 

• Stickers are placed on work/exams. They inform markers that the work 
is from a dyslexic student. This is not so that work will be marked 
differently but so that staff are aware of the levels of dyslexia in the 
cohort and can see how these students cope with different forms of 
assessment. 

• Stickers have the student's registration number on them. Students are 
issued with 12 and have to remember to use them (no spares available, 
only Disability and Dyslexia Service issues them) 

• Students don't have to participate. 

 
http://www.shef.ac.uk/ssid/disabilities 


	Level 2 examination matters
	Topics
	Slide Number 3
	What is plagiarism?
	Avoiding plagiarism
	Slide Number 6
	Sources of information
	Using TurnItIn
	Penalties for plagiarism
	Deadlines (e.g. for coursework, practicals)
	Marking criteria
	Slide Number 12
	Directed Reading in Modules
	Directed Reading in L2 Modules
	Level 2 Examination questions
	Level 2 Examinations
	Level 2 examinations
	Level 2 Examinations
	L2 Examinations:�Short answer questions
	Examination timetables
	January examinations
	Level 2 contribution to your degree result
	Change in Regulations
	How is your degree classification calculated?
	Slide Number 25
	August supplementary examination period
	Slide Number 27
	Dyslexia Stickers

