Minutes of MBB post-doctoral society committee meeting
Wednesday 3 September 2008

Present:
Matt Cliff (chair), Alison Graham (secretary), Emma Hayhurst, Andy Shepherd, Lee Hunt, Andy Cosgrove

Apologies:

Avi Kale, Maya Pandya, Mark Shepherd

1. Starter pack

AS has obtained the starter pack that the medical school give to new post-docs.  This is a professionally-printed folder containing several sheets of paper.  It was decided that the MBB pack should contain a sheet about each of the following:   
· Post-doc society introduction (MC)

· Training and development (same as medical school but with a couple of additions e.g. Coffee and careers)

· Getting to know Sheffield (AG)

· Useful information – departmental- and university-wide e.g. key people in department, departmental structure, CiCS, GRO (EH)
· Career development (MC)

· How to be a successful post-doc/best practice (EH)

· Checklist (AC)

The volunteers shown agreed to come up with a first draft of their section to be discussed at the next meeting.  AS to check costings and see if MBB is willing to cover the costs of printing the folder.

It was thought that some information in the medical school pack would be better placed on the MBB website e.g. funding schemes.  AS reported that Sandrine Soubes would like to see the pack before it is finished.

2. Seminar speakers

EH has received 6 good suggestions.  She will check the available dates with the academic running the seminar series (Ewald Hettema or Phil Mitchell), then ask those people who put forward a potential speaker to email them with some possible dates.
3. Coffee and careers

AG to talk to MS about funding to cover travel costs of the speakers and a buffet lunch for attendees.  AG also to email Kate Hammond and ask her to circulate information about the Avecia event in BMS.  

4. Social

MC (MP?) will try to organise a lunchtime social soon.

5. Mentors

MC has received a list of academics from the HoD that have agreed to act as mentors.  The post-doc committee will assign one mentor per postdoc from this list.

The next meeting will be at 10.30am on Wednesday 1 October in G3.

