1). Name. 
The name of the Society shall be the MBB Post Doc society.

2). Objectives. 
The Society has the following objectives: 
a) To act as a professional society for contract research staff within MBB  
b) To promote the interests of MBB contract research staff within both the Department and the University of Sheffield.
c) To facilitate training and career development for MBB Contract Research Staff.
d) To facilitate communications between contract research staff in both professional and social contexts.
3). Membership. 
Membership of the society is assumed for all contract research staff working within MBB at the University of Sheffield though any member of staff wishing to opt out may do so at any time by notifying the committee in writing (including email).  Membership of the Committee should be open to all members who attend Committee meetings and show an active interest in the running of the society.
· The Society shall consist of the Committee officers, Committee members and the members.
4).Management. 
a). The affairs of the Society are to be conducted by the Society's Committee. 
b). The Committee is to consist of a minimum of four permanent officers. These are:

 (i). Chairperson. 
(ii). Events manager (talks).
(iii). Treasurer 
(iv). Webmaster 
The following are rotating posts to be appointed from the Committee as required at any meeting and may be considered officers at that meeting for the purpose of quorum. 

(v). Secretary                                                                                             (vi). Social events manager

c). In addition to these officers the Committee may include any members of the society who show an interest in the running of the society.                                   d). The Committee may co-opt further officer roles as required but must seek ratification of such appointments at the next open meeting. 
e). At an authorised Committee meeting, five people including three officers and two additional non-officer members shall constitute a quorum. For the purposes of quorum the Secretary and Social events officers may count as non-officers.
f). Minutes of Committee meetings are to be maintained formally and to be made available to Committee members by email and any member on request. A complete set of minutes should be retained by the Chairperson to be passed on to their successor if and when they step down.
g). The Chair at all Committee meetings shall be taken by the Chairperson. In his/her absence the Committee is empowered to elect a temporary Chairperson. The Committee makes decisions using a simple majority vote, each person having one vote; the Chairperson shall have a vote and, in the event of an equality of votes, a casting vote also. 
h). If membership numbers fluctuate significantly the Committee is empowered to increase or decrease the number of Committee members subject to ratification at the next Annual General Meeting in May or at an Extraordinary General Meeting (open to all members) which may be called by the committee if necessary. 
i). All Committee positions are to be elected each year at the Annual General Meeting. 
j). Committee meetings shall be held monthly wherever possible and an agenda for the meeting should be circulated prior to each meeting by email. Members having business to lay before the Committee should inform an appropriate committee member before each meeting.  
5). Annual General Meeting. 
a). An Annual General Meeting should be held in May of each year. A statement of accounts for the year shall be laid before the meeting by the Treasurer. At least one month's notice shall be given for the Annual General Meeting, both by email and by posters around the department including the contact details of a designated AGM secretary chosen from the current committee. 
b). Members desiring to place other than routine business before the Annual General Meeting shall notify the AGM Secretary in writing at the Committee meeting (the Pre- Annual General Meeting) held within a week before the Annual General Meeting so that an agenda can be formulated. 
c). Nominations for Committee posts are also required in writing and are to be sent to the AGM Secretary at least seven clear days before the Annual General Meeting. Should any nomination be received for a post where the incumbent is willing to stand for a further term then voting shall take place at the Annual General Meeting. 
d). All members can vote at the Annual General Meeting. In the event of a tie, the incumbent Chairperson has a second casting vote. This does not apply to any matter pertaining to the role of Chairperson for which the casting vote shall lie with the incumbent treasurer.
6). Extraordinary General Meeting. 
a). The Committee may call Extraordinary General Meetings when required or when a minimum of 20 members request one in writing. 
b). The Chairperson is to notify the members of the Society of the date of the Extraordinary General Meeting and of the specific object for which the meeting is to be called. 
c). The meeting should be held within one month of a written request having been received by the Chairperson.
7). Finance. 
a). The Society’s funds are to be used for: 
(i). The organisation and costs of visiting speakers. 
(ii). Payment of relevant fees (insurance etc.) deemed necessary by the committee. 
(iii). Events and activities to promote the Society, its aims and objectives.   
(iv). Expenses for the running and administration of the Society and the production and distribution of a newsletter to be received by the members, as agreed by the Committee.

c). Society funds are to be held with the university or department as appropriate and all expenditures must be recorded.

d). The Treasurer is responsible for the correct management of the Society account. Any non-routine expenditure should be authorized in advance where possible and must be authorised by the Committee at the next monthly meeting.
8). Amendments. 
The Constitution of the Society may be altered by a majority of not less than two thirds of those present voting at either an Annual General Meeting, or an Extraordinary General Meeting convened for that purpose or by a Referendum.  
As the society is formed with the intention of merging with other similar Post-Doc societies within the biological sciences departments of Sheffield University, amendments directly relating to a merging of these organisations may be passed by a 2/3 majority of the committee and subsequently ratified at the next EGM as required, so long as these do significantly not alter the objectives of the society other than the scope of people it is to represent.
9). Liability. 
The Society does not accept responsibility or Third Party Liability at any time for accidents or damage to members or visitors or their properties. 
10). Property. 
Any and all Society properties should remain the property of the society and not of any individual.
11). Discipline. 
a). Committee Members. 
Should a Committee Officer be deemed to have acted in an unsatisfactory manner which is adjudged by the Committee to be detrimental to the Society's management he/she may be suspended from his/her post and a replacement selected until his/her dismissal can be ratified either at an Annual General Meeting or an Extraordinary General Meeting. Should a Committee member be deemed to have acted in an unsatisfactory judged detrimental to the society they may be excluded from future Committee (but not open) meetings.
12. Dissolution. 
a). If at any General Meeting of the Society, a resolution be passed calling for the dissolution of the Society, the Secretary shall immediately convene a Special General Meeting of the Society to be held not less than one month thereafter to discuss and vote on the resolution.  This should also occur if insufficient members wish to stand for Officer at the AGM to make quorum possible at subsequent committee meetings.
b). If at that Special General Meeting, the resolution is carried by at least two-thirds of the Members present at the meeting, the Committee thereupon, or at such date as shall have been specified in the resolution, proceed to realise the assets of the Society and discharge all debts and liabilities of the Society. 
c). After discharging all debts and liabilities of the Society, the remaining assets shall not be paid or distributed amongst the Members of the Society, but shall be given or transferred to some other organisation having objectives similar to those of the Society.
