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What is plagiarism? 
• Passing off someone else’s work as your own 

 
• a piece of work copied from another source. 

 
• a piece of work which includes sections taken from other 

authors, unless the source has been attributed. The length of 
the copied section is not relevant. 
 

• Paraphrasing from another source without the appropriate 
attribution. Paraphrasing should use your own words, not 
merely reorder or change a few words or phrases of the 
existing text. 
 

• Copying or resubmission of previous work for another 
assignment is self-plagiarism.  



Avoiding plagiarism 

• Write in your own words 

 

• Take care when making notes 

 

• Reference appropriately 

 

• Read the L3 handbook 

 

• Read sources of information 



Making Notes 
1. Source (Sang, 2009) 

2. Notes 
 
‘Molecular clock dating with various markers 
suggested that the genomes of indica and japonica 
rice came from wild populations that diverged 0.4 to 
0.2 million years ago, considerably preceding the 
time of rice domestication (Ma and Bennetzen, 2004; 
Vitte et al., 2004; Zhu and Ge, 2005)’ from Sang 
(2009) 
(OR REWRITE FOR YOUR NOTES) 

3. Final piece of submitted work 
 
Molecular clock analysis indicates that the indica 
and japonica rice genomes derived from distinct 
populations that preceded the domestication of rice 
(Sang 2009). 



Sources of information 

APS Undergraduate web pages 
 
Information for all levels > Examinations 
1.  Regulations on plagiarism and collusion 
www.shef.ac.uk/aps/currentug/plagiarismandcollusion.html 

 
2.  Referencing section of ‘How to write a scientific report’ 
 
MOLE > Library Information Skills 
3.  >Information Skills Tutorials > Plagiarism 

 
 

4.  >Subject-specific Information Skills Tutorials>Archaeology>Harvard 
Referencing 

http://www.shef.ac.uk/aps/currentug/plagiarismandcollusion.html�


Using TurnItIn 

• Your coursework, project and dissertation 
must be submitted via TurnItIn (via MOLE). 
 

• You must submit to TurnItIn at the same time 
as you submit the hard copy. If you are late 
submitting via TurnItIn, you will lose 5% per 
day, even if you submitted the hard copy on 
time. 
 
 



Large files and TurnItIn 

• MS Word files with many images can become very 
large. 

• Your account (and TurnItIn) will struggle with over-
large files. 
– Images are always the problem.  Control the 

resolution of the images by resampling them 
(refer to APS128 for details). 

– If you hit problems, there is software on the 
managed desktop system to convert files to PDFs.  
These are much smaller and are accepted by 
TurnItIn. 

• ASK if you encounter any problems with TurnItIn. 



• The TurnItIn system creates an originality 
report 

 



This student has taken a quote from a website. [1] 

They have referenced the source of this quote and put 
it in inverted commas. 

This is the correct and appropriate thing to do. 



The system has identified that this text has been submitted by 
another student (also from the University of Sheffield) 

 

This isn’t surprising as it was the title of the essay! 

 

The reports will always be viewed by an academic member of 
staff – nothing is automatic. 



However, the system has also identified that a large chunk of text (albeit 
with a few words changed) has been copied from another web site. 

 

This is plagiarism as: 

No reference has been given 

No significant attempt has been made to write in their own words. 

 

READ, LEARN, ASSIMILATE and then WRITE IN YOUR OWN WORDS 



What happens next? 

• The originality reports will be reviewed by Penny 
Watt and the Examinations Officer. 

• The bibliography and reference lists will be excluded 
from the analysis. 

• If there are concerns, this will be investigated and 
then discussed with the relevant member of staff. 

• If there is a problem, students will be interviewed by 
Examinations Officer and Head of Teaching. 



Penalties 

• 1st offence  
– interviewed by Head of Teaching and Examinations 

Officer 
– work will be awarded 0 (this may cause you to fail 

the module) 
 

• 2nd offence 
– refer directly to University Disciplinary Committee 
– work will be awarded 0 
– further penalties may be applied 



Coursework 

• Feedback – you will receive marks for your 
first pieces of coursework before Christmas, 
detailed written comments will be available 
when you consult your folders in March 

 

 



Marking criteria 

• Marking criteria are available on the APS 
undergraduate web pages and in the handbook. 

• Staff use these criteria to ensure that marking is 
fair.  

• The External Examiners ensure that different 
modules are assessed fairly. A Cohort Analysis is 
generated to provide quantitative comparisons 
between student performance in different 
modules. 







Projects 

• Look at ‘How to Write Up Dissertations and 
Reports’ 

http://www.shef.ac.uk/aps/currentug/resources/howto.html 

 

• This can be found on the APS website under 
“Information for all levels”. 

http://www.shef.ac.uk/aps/currentug/resources/howto.html�


APS330 Project 
• Hand-in date is Wednesday 18 January 2012 for projects 

(together with lab book). 
• You should have completed the majority of the write up, and 

received feedback from your supervisor. 
– You should ensure that draft sections are presented to your 

supervisor no later than the week beginning Nov 28 2011 
– Your supervisor will provide feedback on 25% of the project 

for work submitted before Monday 12 Dec 2011 
– Your supervisor is not allowed to provide any feedback after 

this time. 
– The Christmas vacation is for revision.  You should only 

‘polish’ your project during this time. 
– Plan the timing of your project write-up carefully. You can get 

early feedback on the Introduction and Methods. 



Word limits 

10% rule (section 4.8 of L3 handbook): 

• if the word limit is exceeded by more than 
10%, 10% of the marks are deducted. 

• It is always easier to cut text than to write it. 

– References and figure legends do not count 

– Don’t get obsessive over word counts! 

 

 



Late submission 

• The penalties for late submission are severe – 
hand work in ON TIME and put it through 
TurnItIn ON TIME 

– 5% reduction per day up to 1 week 

 

 

 

 

• Deadlines are staggered as much as possible 

• Allocating your time effectively is essential 



Level 3 Examination questions 

• READ the question 
 

• Make sure that you understand the question 
 

• Prepare a plan (can be written in booklet) 
 

• ANSWER the question 
 

• READ your answer (neat corrections and 
additions are no problem for the marker) 



Examinations 

• All level 3 examination questions will require a 
synthetic and evaluative component 

 

• Don’t try and question-spot. 

 

• Do the external reading 



Level 3 Exam Questions 

• Use named examples (latin binomials) 
 

• Make sure that your answer is well-balanced 
 

• Use appropriate diagrams 
 

• Make sure that you have read the marking criteria 
 

• Look at the model answers 
 

• Write practice answers 
 



Change in Regulations 

• If you do not attempt a module (0 in the exam and 
no re-take) then you cannot complete the year even 
if you have passed core modules and have sufficient 
credits.  

• Non-completion of a year means a L2 student cannot 
go into L3 and a L3 student cannot graduate. 



January examinations 

• In March, you will be able to go through your 
examination scripts with your tutor. 

 
• This is valuable feedback on your examination 

performance. 
 

 



August supplementary examination period 

• There is no formal supplementary examination period for 
level 3 students (unless going on to level 4). 
– However, we use the usual period if possible (6 August 

2010 to 25 August 2012) 
– in some cases the re-sits will have to be taken the 

following academic year 
 

• Re-sit examinations take place in Sheffield (unless you are a 
non-EU overseas student) 
 

• Re-sit scores are capped at 40.  You cannot retake modules 
(or the year) to improve performance beyond a bare pass 
mark (40) for an individual module. 
 

• If you fail your degree, re-sitting modules will allow you to 
obtain an uncategorised Pass degree (no honours). 

 
 



Calculating your degree result 

• Modules are weighted according to their credit value 
(e.g. 5, 10 or 20 credits) and the level of study. 

 

• For 3 year BSc the weighting is: 

2 : 1 Level 3 : 2 

 

• For 4 year MBiolSci the weighting is: 

2 : 2 : 1 Level 4 : 3 : 2 



Your degree class will be determined by the outcome of 
two calculations: 
  
1. your weighted average grade  
  
2. the distribution of your weighted grades  
 
3. if, at the end of all of these calculations, the degree 
classification is still borderline, the Board of Examiners 
determine the degree classification at their discretion 
  
 

How is your degree classification 
calculated? 

http://www.shef.ac.uk/ssid/exams/classification.html 





• University Special Circumstances Form should be used to 
report medical or other personal circumstances which 
have resulted in a period of short or longer term absence 
and/or which have affected performance or 
examinations/assessment.  

• If you need to complete a Special Circumstances Form, 
please pass it to your year tutor to sign (not your 
personal tutor).  The year tutor will submit it to the 
Departmental Office, who will then send you an Email 
receipt and forward the form to student services. 

 

Special Circumstances Forms 
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