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The purpose of SRDS is to provide an annual opportunity for reflection and feedback on the previous year and forward planning for the following year.
Detailed guidance on how to complete this form can be found in the SRDS guidelines.  These can be obtained from the SRDS web pages at www.shef.ac.uk/hr/guidance/srds 
	Information about the reviewee:

	Name:      

	Job title:      
	Department:      

	Date of this review:      
	Date of previous review:


	Information about the reviewer:

	Name:      

	Job title:      
	Department:      


	SECTION A:  TO BE COMPLETED BY REVIEWEE



	REVIEW OF THE PREVIOUS YEAR (identification of both highs and lows, and progress made against objectives and requirements of the job)
     


	SECTION B: TO BE COMPLETED BY REVIEWER


	FEEDBACK (WITH EVIDENCE)


	ASSESSMENT OF CONTRIBUTION

 1  FORMCHECKBOX 
 Overall contribution has  exceeded the job requirements, expectations and objectives 

2  FORMCHECKBOX 
 Overall contribution has achieved the  job requirements, expectations and objectives
3  FORMCHECKBOX 
  Overall contribution has not achieved the  job requirements, expectations and objectives



	SECTION C:  TO BE PROPOSED BY REVIEWEE AND APPROVED BY REVIEWER


	OBJECTIVES (SMART)
     

	IDENTIFICATION OF SUPPORT REQUIRED TO ACHIEVE OBJECTIVES
     



	SECTION D:  TO BE PROPOSED BY REVIEWEE AND APPROVED BY REVIEWER


	DEVELOPMENT NEEDS

	WHAT:

SKILLS/ KNOWLEDGE REQUIRED
	HOW WILL THE NEED BE MET: (e.g. course, e-learning, mentoring, reading)
	WHO:

Responsibility to take forward
	BY WHEN:

	     

	     

	     
	     



	Date:  

	Signature of Reviewer: 

	Signature of Reviewee: 
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