
Department of Sociological Studies Research Ethics Application Form for Undergraduate & Postgraduate Taught Students

Guidance Notes for Completion
Should you complete the Ethics Application Form?

You should complete this form if you are an undergraduate or a postgraduate-taught student who plans to undertake a research project which will not involve the NHS but which will involve people participating in research either directly (e.g. interviews, questionnaires) and/or indirectly (e.g. people permitting access to data).

Who decides if ethics approval is required for your proposed research?

If you are an Undergraduate, your Personal Tutor usually decides and if you are a Postgraduate Taught student, your Supervisor decides.

Why is ethics approval necessary?

The main purpose of the Department’s procedures for gaining ethics approval is to facilitate the carrying out of your research in a way that protects both you and your research participants.

Which documents should you submit with the application form?

This form should be accompanied by your research proposal. 

At a later stage you may be asked to submit an information sheet/covering letter/written script that informs prospective participants about the proposed research and/or a consent form that prospective participants will sign. 

Who decides if your proposed research should be classed as ‘low risk’ or potentially ‘high risk’?

Again, if you are an Undergraduate, your Personal Tutor usually decides and if you are a Postgraduate Taught student, your Supervisor decides.

If your personal tutor/supervisor classes your proposed research as potentially ‘high risk’, two members of the department’s research ethics committee must review your research ethics application form. This fuller review is not required if your personal tutor/supervisor classes your proposed research as ‘low risk’.

What do you do if your proposed research is classed as LOW RISK?

You must complete Annex 1, the student declaration.

Undergraduates:

Your designated supervisor will be given a copy of this form and your research proposal. (S)he will sign Annex 1 and give you a copy of it at your first meeting. This confirms that (s)he agrees with your personal tutor’s classification of the proposed research as ‘low risk’ and completes the ethics review. Your research now has ethics approval.

You must not begin your proposed research until you have a fully signed copy of this Annex. You must advise your personal tutor if you wish to begin the research before your first meeting with your supervisor so that the department can make alternative arrangements for the completion of your ethics review. You must hand in this fully signed copy of Annex 1 with your dissertation/research project/essay so please keep it safe.

Postgraduate taught students:

Your supervisor will sign Annex 1 and give you a copy of it. This completes the ethics review and your research now has ethics approval. You must not begin your proposed research until you have a fully signed copy of this Annex. A fully signed copy of Annex 1 must be handed in with your dissertation/research project/essay.

What do you do if your research is classed as HIGH RISK?

You must complete Annex 1, the student declaration, and your Personal Tutor/Supervisor must complete Annex 2. 

Undergraduates:

Your designated supervisor will inform you of the outcome of the ethics review and of any ethics conditions that have been set at your first supervision meeting. Your supervisor will then give you a fully signed copy of Annex 1 and Annex 2. This completes the ethics review and your research now has ethics approval. You must advise your personal tutor if you wish to begin the research before your first meeting with your supervisor so that the department can make alternative arrangements for advising you of the outcome of the ethics review.  You must not begin your proposed research until you have a fully signed copy of Annex 1 and Annex 2. You must hand in these fully signed copies of Annex 1 and Annex 2 with your dissertation/research project/essay so please keep them safe.

Postgraduate taught students:

Your designated supervisor will inform you of the outcome of the ethics review and of any ethics conditions that have been set at your first meeting. Your supervisor will then give you a fully signed copy of Annex 1 and Annex 2. This completes the ethics review and your research now has ethics approval. You must not begin your proposed research until you have a fully signed copy of Annex 1 and Annex 2. You must hand in these fully signed copies of Annex 1 and Annex 2 with your dissertation/research project/essay so please keep them safe.

Department of Sociological Studies Research Ethics Application Form
for Undergraduate & Postgraduate Taught Students

This form complies with the University of Sheffield Ethics Policy for research involving human participants, data and tissue. Please read the guidance notes for completing this application form first.
	Name of student
	
	Email
	

	Name of personal tutor/supervisor
	
	Email
	

	Degree registered for (please tick)
	BA Sociology                                     

BA Sociology and Social Policy

MA Social Work

MA Sociological Research

Other (please state)

	Title of proposed research
	


	Please tick
	YES
	NO

	1. Does your research involve participants who are particularly vulnerable or unable to give informed consent (e.g. adults with mental incapacity or mental illness)?
	
	

	2. Does your research involve children or young people under the age of 18?
	
	

	3. Will it be necessary for participants to take part in your research without their knowledge/consent at the time?
	
	

	4. Will your research involve discussion of topics that the participants might find sensitive (e.g. sexual activity, own drug use)?
	
	

	5. Will your research involve prolonged or repetitive testing?
	
	

	6. Could your research induce psychological stress or anxiety or cause harm or negative consequences beyond risks encountered in normal life?
	
	

	7. Will financial inducements (other than reasonable expenses and compensation for time) be offered to participants?
	
	

	8. In terms of personal safety, are you putting yourself and/or your participants at risk in any way? e.g. out alone at night, interviewing in your or your participant’s home alone, carrying out observation in potentially volatile or sensitive situations.
	
	

	9. Will your research involve the production of recorded media such as audio and video recordings?
	
	

	10. Will the study involve the recruitment of research participants through Sheffield City Council or any other council?
	
	


Please note: if you tick ‘yes’ to question 1 or 2, you may require a Criminal Records Bureau (CRB) check. Your proposed research will be designated potentially high risk and two members of the department’s research ethics committee will review your application to decide if one is necessary.

	If you have answered ‘yes’ to any of the above questions, please note the number in this box and explain how you will manage the ethical issue (continue on a separate sheet if necessary)



	


	This box is to be completed by your Personal Tutor/Supervisor:

	Is the proposed research LOW RISK or potentially HIGH RISK? (please delete as appropriate)

	LOW RISK


	HIGH RISK



	Signature of Personal Tutor/

Supervisor:

Date:




ANNEX 1

Department of Sociological Studies Research Ethics Application Form
for Undergraduate & Postgraduate-Taught Students

Student Declaration

Research Project Title: 

In signing this Student Declaration I am confirming that:

· The research ethics application form for the above-named project is accurate to the best of my knowledge and belief. 
· The above-named project will adhere to the University’s ‘Good Research Practice Standards’ :www.shef.ac.uk/content/1/c6/03/25/82/collatedGRP.pdf 

· The above-named project will adhere to the University’s ‘Ethics Policy for Research Involving Human Participants, Data and Tissue’:
www.shef.ac.uk/content/1/c6/03/25/85/ethics_policyvs3.pdf 

· The above-named project will adhere to the guidelines of the British Sociological Association: http://www. britsoc.co.uk, to which the Department subscribes.

· Subject to the above-named project being ethically approved I undertake to adhere to any ethics conditions that may be set.

· I will inform my Supervisor of significant changes to the above-named project that have ethical consequences.

· I will inform my Supervisor if prospective participants make a complaint about the above-named project.

· I understand that personal data about me as a researcher on the research ethics application form will be held by those involved in the ethics review process (e.g. my Supervisor and the Ethics Administrator) and that this will be managed according to Data Protection Act principles.

Name of student: 

Signature of student: 




Date: 
Signature of Supervisor: 




Date: 

ANNEX 2

Department of Sociological Studies Research Ethics Application Form
for Undergraduate & Postgraduate-Taught Students

Personal Tutor/Supervisor Declaration

Name of student: 

Research Project Title: 
	Reason(s) for designating the proposed research potentially HIGH risk:

	


In signing this Personal Tutor/Supervisor Declaration I am confirming that:

· The research ethics application form for the above-named project is accurate to the best of my knowledge and belief. 
· The above-named project will abide by the University’s ‘Good Research Practice Standards’:www.shef.ac.uk/content/1/c6/03/25/82/collatedGRP.pdf 

· The above-named project will abide by the University’s ‘Ethics Policy for Research Involving Human Participants, Data and Tissue’:
 www.shef.ac.uk/content/1/c6/03/25/85/ethics_policyvs3.pdf 

· The above-named project will adhere to the guidelines of the British Sociological Association:, to which the Department subscribes.

· Subject to the above-named project being ethically approved I will undertake to ensure that the student adheres to any ethics conditions that may be set.

· The student or the Supervisor will undertake to inform the Ethics Administrator of significant changes to the above-named project that have ethical consequences. 

· The student or the Supervisor will undertake to inform the Ethics Administrator if prospective participants make a complaint about the above-named project.

· I understand that personal data about the student and/or myself on the research ethics application form will be held by those involved in the ethics review process (e.g. the Ethics Administrator and/or reviewers) and that this will be managed according to Data Protection Act principles.

Signature of personal tutor/supervisor: 
Date: 

