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PHASE 3B ELECTIVE HANDBOOK

12 June to 30 July 2006
Jacqueline Hilton

Electives Co-ordinator
0114 271 2932

j.hilton@sheffield.ac.uk

PHASE 3B ELECTIVE PERIOD

12 JUNE – 30 JULY 2006
This booklet has been prepared to assist you in arranging your elective rotation.  It contains as much information we can give you together with all the necessary forms that you need to complete to fulfil official requirements.

If you are unsure about anything regarding your elective, please come and talk to me – Jacqueline Hilton, in the School of Medicine office.  I have prepared the folders listed below containing information that may interest or be of assistance to you:

Elective Opportunities


- 
ideas on places to go / things to do

Elective Reports

- 
projects / assignments / reports submitted for elective

funding (three folders available)

Information on Bursaries

- 
Volumes I and II

These folders are held in Reception in the Medical School – please remember that this information is

provided for everyone not just you.  You can take them away to photocopy items but please return them

promptly.

If you have doubts about political situation or general safety issues in the country / area / region  that

you would like to undertake an elective placement in, then you are advised to contact the Foreign and Commonwealth Office: http://www.fco.gov.uk/travel/ ; Telephone number: 020 7008 0232/0233  also Ceefax BBC2, page 470.
About the Elective Period

With the assistance and advice of staff members, and under the guidance of the Undergraduate Deans,

each student is encouraged to choose and participate in a medical subject of personal interest.  These

notes are to assist students in making your choice and preparing your plans.  


You, the student  are responsible for making all your own arrangements.

You can make an initial contact by telephone or email, but your application should be in writing.  Enclose a list of the clinical placements you will have completed by the time of your visit, and information on any extra curricular interests or involvement’s you have.  Give details of your Medical School examination results if they are good (otherwise wait until they are asked for).  If possible, write to a named person rather than just a Dear Sir letter.

You will need to give the exact dates of your proposed visit and say what area of medicine you want to be involved in.

In your initial contact ask if there are any fees that may be charged for tuition or registration and if there is any accommodation available.  If no accommodation is available, ask if they can provide a list of approved hostels or rooming houses. 

At Sheffield we now charge an administration fee of £70.  Currently, there is no charge for tuition and we would like our students to receive reciprocal treatment.   Self-catering accommodation is provided in Hospital Residencies or Student Halls – with the student responsible for the room rental and all food.

Reply to all correspondence promptly and keep copies.

If you want to make initial contact by fax, you can send it via the School of Medicine reception office.  The charges for sending a fax are currently 50p per page inland and £1. per page overseas.  Don’t forget to tell the recipient to reply care of me – Jacqueline Hilton, fax number +114 271 3960.  There is a fax header in Appendix I at the back of this booklet.  Please provide the full telephone area code and number.

PLEASE NOTE:  The elective is to be undertaken in the period allocated and cannot be undertaken at any other time i.e. instead of or exchanged with an Option Module.  You cannot do your Project at the same time as the elective.

All the forms you need to keep the School of Medicine informed of your choices are included in this booklet:



Appendix 1

Fax Header

Appendix 2

Elective Letter Request

Appendix 3

Elective Period Form

Appendix 4

Elective Report and letter of introduction

Appendix 5

Bursary Application

The Elective Period Advice Form and the Elective Report Form are also available on Minerva in Phase 3b information.

I
GENERAL PROCEDURE
With regard to planning electives it is advisable to consult information provided by students who have

taken electives in previous years.  There are folders containing copies of Reports made by students on

their elective experiences and a folder containing addresses and contact details of places Sheffield

students have been to for their electives.  There is also a very valuable booklet containing information on

Third World Electives (compiled by Dr. R A Dixon), copies of which are available in the Health Sciences 

Library.  Any information obtained directly from other students would also be helpful.  Students are also

asked to consult their Tutors or the Consultants to whom they are attached. Either of the Undergraduate

Deans based in the School of Medicine will be glad to help with any difficulties and will be available by

appointment on either Wednesday mornings ((Miss) Jenny Walker) from 9.15 a.m. or Thursday afternoons

(Mr R E Page) from 3.30 p.m. in the School of Medicine Office.  
If a particular member of staff advises and helps you with your plans, please let him / her know of your

experiences (good and bad) on your return.  This all helps to build up our body of knowledge for future

students, and extend our contacts, particularly abroad.

Elective Period study should, as far as possible, be arranged outside Sheffield unless there are extenuating circumstances which require you to be locally based.  Many students are able, with financial assistance, to take their elective period abroad, often in Third World countries.  If you wish to undertake your elective in full or in part in Sheffield, please come to see one of the Undergraduate Deans before finalising anything.  Please note the bursaries administered by the School of Medicine are for students undertaking elective rotation outside of the UK only.

In applying for elective placements, students are asked to reply to correspondence promptly, and, when

applying to more than one place, let each one know.  When plans are finalised, students should inform all

the other places to which enquiries have been made.

If students wish to study a subject they have not already taken on the course, they are advised to consult

appropriate academic staff concerned regarding their plans.


Students should note the following:

(i) Do not take time away from core course units to arrange your elective and do not make arrangements to leave early to start your elective – these actions will result in you being called in to explain your actions to a Dean.
(ii) Please note that the elective period is seven weeks long and the grades obtained for your elective will go towards  your formal University record.
(iii) Please ensure that all Option / Rotation / Placement forms have been handed in to the Phase 3b Administrator before the start of the elective period.

(iv) All students must complete an Elective Period Form giving details of the arrangements made, when they are known.   It is essential we have this form so that we know where you are and can advise the Foreign & Common Office if necessary.  The University has stated that if we do not know where you are, then we are unable to cover you with University Indemnity Insurance should any problem arise.  It is also important that we are able to justify to Local Education Authorities/Sponsors the payment of student's maintenance awards during elective periods.  Failure to submit the form may result in your LEA or Sponsors award being withheld for the period concerned.  Forms are provided in this handbook and will also be available separately on Minerva nearer the time of the elective period.

(v) On return from the elective you must produce within seven days of your return a graded Elective Report completed by your supervisor(s) during the elective period. The Elective Report(s) must bear the Faculty / Hospital / Departmental seal - any form not bearing a stamp will be rejected.  The form(s) should be returned to Jacqueline Hilton.  Forms are enclosed in this handbook.  One report should be produced for each elective rotation completed.

II
Medical Advice
Prior to leaving on your elective a review of medical risks and appropriate protection will be delivered by Professor R C Read (Section of Functional Genomics). All elective students should also attend the  Occupational Health Service, 10 Claremont Place for advice and appropriate treatment no later than eight weeks before commencing the elective.  Students should take active steps to prevent infection by the following, as appropriate:

a) malaria

b) diphtheria, tetanus, polio

c) enteric infection

d) hepatitis (A and B)

In special cases students may choose to protect themselves from the following diseases:

a) Rabies (if travelling to remote areas of high endemnicity)

b) Japanese Encephalitis (if travelling to remote rural parts of SE Asia)

c) Bacterial Meningitis (if travelling to sub-Saharan Africa)

d) Yellow Fever (if travelling to areas of high endemnicity)

In addition to the well-publicised risks of enteric infection and malaria, students should note that there is a high incidence of Hepatitis B in the Far East and a very high incidence of HIV infection in sub-Saharan Africa, the Indian Sub-Continent and parts of SE Asia especially Thailand.


Students should be aware of the following information:

A. The prevalence of HIV infection in urban Eastern and Central African countries is extremely high, exceeding 50% in certain populations.

B. It is probable that everyone who seroconverts will ultimately develop AIDS.

C. There is a very significant risk of needlestick injury during surgery.  In a recent survey, 40% of surgical gloves were penetrated during surgery.  Risk is highest during exposure prone procedures (i.e. performing manipulations with sharps when both hands cannot be seen).   However, any careless use of sharps during any procedure must be avoided.

D. Although HIV is not as infectious as the Hepatitis B virus, it is believed that approximately 1 in every 300 needlestick injuries (in which the needle is contaminated with HIV infected blood) will result in HIV seroconversion.

E. Students are not permitted to undertake any invasive procedure on any known HIV infected patient.  (Guidelines for Health and Safety of Medical Students).

F. Students are instructed to practice universal precautions against infection by blood borne viruses.

G. Normal practice in the event of a needlestick injury in Sheffield would be to assess the level of risk of a particular incident (significant penetrations with a blood bearing sharp, inoculation of a droplet size amount of blood from a patient with HIV infections or risk factors thereof) and then to offer the medical student HIV testing and immediate post exposure prophylaxis with zidovudine, lamivudine and indinavir/nelfinavir (within 24 hours of injury) for a period of approximately 4 weeks.


All hospitals in the UK have a written policy and a team responsible for a response.  If you are visiting a facility in any foreign country where you intend to take part in invasive procedures you should establish straight away whether there is an existing needlestick policy and whether this includes the provision of triple therapy.  If there is no policy, you should not take part in any activities that put yourself at risk of HIV infection.  For full details of this contact Professor Read on extension 13843 (Royal Hallamshire Hospital) or by email:  R.C.Read@Sheffield.ac.uk

H.   Students must acquaint themselves with the considerable risks associated with unprotected sexual intercourse in relation to all sexually transmitted diseases including HIV.


Do not take unnecessary risks

I. Medical students will have no redress for compensation from the University.

Becoming infected by HIV or Hepatitis B will not only affect your future health, but will also have important consequences for your training and your career.

J. On return from electives in Sub-Saharan Africa students will not be accepted as blood donors for at least twelve months.
K. Students travelling within the European Community are advised to obtain a European Health Insurance Card (this replaces the E111) application forms are available from the Post Office or on-line at http://www.ehic.org.uk/.  This will entitle you to free or reduced cost emergency treatment.

All students should consider the above points very carefully and consult with the Undergraduate Deans before undertaking or arranging electives in sub-Saharan Africa.  You are also advised against undertaking any invasive procedure in high risk countries.

On return from the elective attachment if you feel that you need any health counselling or have any concerns over your health status please contact the University Health Service, your own general practitioner or make an appointment to see one of the Undergraduate Deans.
Useful Travel Health Websites:

www.nathnac.org

-
fact sheets and latest outbreak information 

www.firfortravel.scot.nhs.uk
-
country specific vaccination advice

www.dh.gov.uk


-
information for healthy travel

www.masta.org


-
health library

www.bbc.co.uk/health

-
general travel advice

www.thehtd.org


-
Hospital for Tropical Diseases
www.nhsdirect.nhs.uk

-
general health advice site

www.britishairways.com/travel/healthintro/public.en.gb




- 
information about flying and health

III
ELECTIVE OPPORTUNITIES
The School of Medicine Office maintains a file ‘Elective Opportunities’ containing the list of names and

addresses of those institutions/practices offering elective opportunities both in the UK and abroad,

including exchange schemes.  This file is available from the School of Medicine Office for consultation.

This file is for advice only and you may go elsewhere if you wish.

IV
GENERAL INFORMATION
(i) Cheap Flights

Those wishing to travel abroad on cheap flights should join BUNAC or similar organisation six months in

advance; particulars of cheap flights may be obtained from senior students, from Medical Society

representatives, or from the Students Union.  Cheap flights are also available through the Asian Society,

73 Belgrave Road, Leicester   LE4 6AS, and British Airways - 25% fare discounts to students travelling to

Europe; particulars available at local Travel Agents.  The World Expeditionary Association also gives

discount on scheduled charter flights to many countries - particulars from the General Secretary,

Department G6, UK Central OFFICE, WEXAS, 13 Beauchamp Place, London  SW3.


(ii)

Passports and Visas

Students are reminded that applications for Passports, Visas and Permits should be made as early as

possible.  Travel agents will be able to advise on this matter although it is also advisable to contact the

relevant Consulate in London.  This should be done as soon as possible.  It should be stressed in any

inquiries, that students will not be involved in gainful employment but that the proposed visit is for the

purpose of study.  As certain difficulties arise from time to time, it is always helpful to consult other

student’s who have recently been to the country concerned.  You may be required to produce an ‘offer letter’ from the host institution to confirm your visit.

When applying for visa’s for South Africa, please ensure the Hospital you will be attached to is ‘approved’ 

to receive elective students – there can be visa problems otherwise.  

Travellers to America are required to provide detailed personal information including date of birth, sex, 
country of residence, visa details, and the address and telephone number of where they plan to stay at in
America.  Anyone not providing this information will not be allowed to board the aircraft.  You will also need to 
arrange for your visa interview well in advance of the start of the elective period as once granted it takes
several days to come through.


(iii)

Insurance

Students are advised to take out adequate personal insurance for all elective periods. The Universities 

Insurance covers students for malpractice only when in attendance at one of the hospitals used by the

Medical School for normal placements carrying out University duties, and provided students are supervised

by an identified registered practitioner with overall clinical responsibility.  It does not cover for any acts

outside the scope of hospital or University business.  Students undertaking elective rotations in for 

example the USA, Canada, Australia and New Zealand will find it necessary to arrange additional private

malpractice cover which can be costly.  If you are a member of either the MDU or MPS you may be

entitled to free malpractice cover – contact: (Medical Defence Union - Rebecca Kerry, Tel: 0207 202 1500, email: kerryr@the-mdu.com],  (Medical Protection Society - Louise Barley, email: Louise.barley@mps.org.uk). 

(iv)      Criminal Records Checks

Increasingly, institutions – particularly in Australia, New Zealand and Canada are asking for a CRB certificate to prove that you have been checked by the Criminal Records Bureau.  The application form is available from the Admissions section in the Medical School and there is a fee (currently £34 but subject to several increases over the year) that has to be paid when the application is submitted.  Please apply early.  If you are asked by a host institution in the UK for a record check – then ask them to arrange it.  You will need the enhanced check.

(v) Dates of Elective

Some flexibility will be allowed with elective placement dates.  The elective period is 12 June to 30 July 2006 and there is a two week holiday immediately following.  

 You must complete seven weeks as elective placements during this entire period – these dates will be checked.
You will not need to see either the Undergraduate Deans or the Phase 3b Administrator - Karen Dewsnap provided you undertake your elective placement(s) within these dates.

(vi) Elective Fees

You are responsible for any/all fees charged by host institutions.

ANYONE RETURNING LATE TO PHASE 3b (FOR ANY REASON) WILL BE REQUIRED TO SEE THE UNDERGRADUATE DEANS TO EXPLAIN WHY

All Students will be required to submit the report(s) of their progress on the elective to Jacqueline Hilton in the School of Medicine Office within seven days of their return (i.e. no later than 25 August 2006).

Reports on elective placements will be followed up and dates checked to ensure that the correct period of

time has been undertaken as an elective placement.  All reports must bear the official seal of the agency 

where the elective has been undertaken.  If no seal is available, the report should be supported by an 

official compliment slip.
Students applying to study in Alberta, Canada must, under the Medical Professions Act, apply to the Registrar of the College of Physicians and Surgeons of the Province of Alberta for registration before entry to the province. There will be a fee payable to register.  Also, some facilities will expect you to get a medical certificate of fitness from an ‘approved’ medical practitioner in Manchester – there is a fee currently of £93 payable for the certifcate. 

Students hoping to go to the USA may need to produce all examination results including any departmental examination results as far back as ‘A’ Level, you will also need dates, speciality and location of all placements undertaken - you must provide this information for us to write the letter.

Students going to South Africa may need to get a parent or guardian to sign the Undertaking to Repatriate on the back of the work permit - the University does not have the jurisdiction to complete this undertaking.

Students hoping to complete an elective exchange with the University of Malaysia will need the signature of an Undergraduate Dean on their application.  Forms are available from Jacqueline Hilton in the School of Medicine Office.
Further Reading


Essentials for Fourth and Fifth Level students considering a third world elective.

Teaching Aids at Low Cost, P O Box 49, St. Albans, Herts AL1 4AX. (Cheques payable to 'TALC': attach a note quoting 'Sheffield Third World Elective Pack' and an address for delivery).   Third World Elective Pack available from TALC* (£15 including post and packing), comprising:


'Practising Health For All'. Dr Morley, J Rohde and G Williams.


'The State of the World's Children 1988'.  United Nations Children's Fund


'My Name Is Today; An Illustrated Discussion of Child Health, Society and Poverty in Less Developed Countries'.  D Morley and H Love.


'Where there is no Doctor: A Village Health Care Handbook'.  
D Werner.


'The Social Dimension of Leprosy'. A Kaufman, S G Mariam and J Neville.


Trebova Medical Student and Junior Doctor Supplies – the website can be accessed at: www.trebova.co.uk
PERSONAL SAFETY ISSUES

Check your destination in the Foreign and Commonwealth Office (FCO) guide to make sure you avoid trouble-spots – you are responsible for your own safety.  If there is a civil emergency in the area where you are, please, if possible email j.hilton@sheffield.ac.uk to let us know that you are okay or if you need any assistance.
· Take out full travel insurance.

· Take a photocopy of your passport and visas and take spare passport photographs.  Also leave copies with your family.

· Never get involved with drugs or carry packages through customs for other people.  

· Avoid unlicensed taxis.

· Always obey local laws (such as regarding the use of cameras and binoculars) and respect local customs.  Avoid the streets at night and offer no resistance to violent theft.  Consider carrying a ‘dummy’ purse/wallet with a small amount of cash in case you are mugged.

· You can be at your most vulnerable when you arrive at your destination laden with baggage and trying to find your bearings.  Don’t leave your suitcases unattended and wrap bag straps around your wrist when sitting down.

· Always change money at official banks or at reputable offices or hotels.  Keep all your receipts in case you are later challenged by the police if a discrepancy arises.  
· Don’t treat a hired car as your own and leave valuables in it.  You don’t know who else might have a key.

· Respect local culture and always dress appropriately.

Passport’s/Visa’s
Having a separate record of crucial pieces of information while travelling will help reduce the hassle of sorting things out in any kind of emergency – even if your bag is snatched or lost.  The usual advice is to keep photocopies of important documents, and keep them separately from the originals.  A reliable option is to use the internet.  Before leaving home, email yourself your passport / visa and driving licence numbers, ticket details, credit card emergency contact numbers, the policy and emergency contact numbers of your travel insurance, and phone numbers of family and friends.  Alternatively, set up a free web-based email account – see www.emailaddresses.com for options.  You could also try www.4safe.co.uk, a free password-protected website designed to help you get your life back on track should things go wrong.
Credit/Debit cards

When you withdraw cash from an ATM machine abroad, most card issuers apply the exchange rate loading fee (usually 2.75%), plus a further ‘handling fee’ which should appear on your statement.  The average handling fee is 2.00%.

Whenever possible, pay for things with a credit or debit card as you will pay less in bank charges than by taking money out of the ATM machine and paying in cash.  Also, credit (but not debit) card purchases of more than £100 are covered under Section 75 of the Consumer Credit Act.  This makes the card issuer jointly liable with whoever you are paying if you have a problem with the product or service.

If your credit card limit is low, consider increasing it well before you go to account for hotels or car hire companies ‘blocking out’ a large sum as a deposit.  Debit card transactions are made direct from your account, so make sure there is enough available before travelling.

For cash withdrawals, you will need your PIN number.  To check the ATM will accept your card, match the symbol on the back of your card against those on the ATM.  If heading off the beaten track, find out beforehand whether your destination has ATMs compatible with your cards on www.visa.com or www.mastercard.com.  If your card charges a minimum handling fee try to avoid taking out lots of small amounts of cash.

Write down the emergency help line numbers given on the backs of your cards.  UK cards are easy to counterfeit so never let the card out of your sight.

There is a currency converter website at www.xe.com/ucc/ where you can perform interactive foreign exchange rate calculations.

Mobile phones

Take a credit card and a UK telephone card and use a mobile phone to send text messages home.  Pre-paid mobile phones can be used overseas.
All mobile phone contract accounts are barred from making calls abroad, you will need this ban lifting at least 24 hours in advance.  You may have to pay a deposit.  Before you leave, ensure that the necessary SIM update has reached you.  This is usually accompanied with a brief text message to your phone so that you can check it has come.

By selecting the cheapest network manually (if more than one is available to you) you can ensure that you are paying no more than necessary.

Consider setting up call barring for certain types of incoming and outgoing calls whilst abroad, and about protecting your phone and SIM using PIN numbers.

Get an up-to-date tariff sheet for the countries you are visiting before you travel from your network service provider.

Incoming calls often cost more than outgoing ones.  Diverting all your calls to Voicemail may help, but don’t divert unanswered calls alone, as the network will still bill you for an international call (as it will have to track your phone down to begin with).  Set up these up immediate diverts before you leave the country.

Leave details of your journey with your family and inform them of any changes to your plans.  Telephone home or email regularly.  Consider taking out a free Web-based email account so that you can keep in touch.

There is a new text messaging alert service available that can be viewed at https://www.safetytext.com/  this service will notify your parent / partner if you do not return to your residence at an agreed time.

Particular care should be taken in the following areas:

Australia

The FCO advises that particular care should be taken when walking in areas such as the Kings Cross district in Sydney and downtown George Street.  The Sydney police have advised tourists to be vigilant due to a series of attacks on backpackers.

Only use registered hostels.

India

Petty crime, especially thefts of personal property endemic.

Severe flooding likely in Assam province during July.

Please think carefully about wearing leather clothes – the cow is sacred to the Hindu religion and offence may be caused.

Indonesia

Remember the bombings in Bali, this is still considered a high risk area.

Jamaica 

Crime a serious problem, especially in Kingston.  Never resist or fight back as robberies can quickly become violent.  Be careful travelling to and from Kingston’s Manley Airport via Mountain View and Windward Road, especially after dark.

South Africa

Assault and armed robberies occur in areas surrounding many hotels and bus and railway stations, particularly in major cities.  Crimes such as carjacking, muggings, ‘smash and grab’ attacks on vehicles are regularly reported by visitors.   There is a very high incident of both male and female rape.

South America

Travellers are particularly vulnerable to street thefts and robberies.  Bus travel should be avoided if possible, as thefts on city buses are endemic.  In rural areas there have been incidents of armed robbers attacking vehicles in daylight.  There have also have been reports of robberies and rapes of foreigners in more remote areas.

Sri Lanka

Severe fighting / bombing involving tourist areas most likely in July each year.

Thailand

Picking pockets, purse snatching and other petty crimes are common in tourist areas.

Invitations to buy gems should be strenuously declined.

Tourists are reporting being robbed after consuming drugged food and drink offered by ‘friendly’ persons sometimes posing as fellow travellers.

United States

Most cities, especially New York (Harlem and the Bronx), Miami (Liberty City) and Los Angeles (Watts and South Central) have clear no-go areas where you should never venture after dark (and then only very carefully during daylight).

APPENDIX 1

This is the Fax Header to support your elective application.  

Please complete and hand in to Reception together with any supporting documents.

You will need to give the full fax number including country/area code

The fee for sending a fax is 50 pence per page inland, £1 per page overseas.

The University of Sheffield

School of Medicine & Biomedical Science

Medical School

Beech Hill Road

Sheffield

S10 2RX
Facsimile Cover Sheet

	To:
	

	Department:
	

	
	

	Fax:
	

	
	

	From:
	

	Phone:
	(+44 114) 271 2932

	Fax:
	(+44 114) 271 3960

	Date:
	


Please address your reply: care of Jacqueline Hilton, Electives Co-ordinator on the fax number given above

APPENDIX 2

This is the letter request to support your elective application.  

Please complete and hand in to Reception for completion.

University of Sheffield

School of Medicine & Biomedical Science

REQUEST FORM FOR ELECTIVE LETTER

Please complete the form below in BLOCK CAPITALS and hand in to the receptionist in the Medical School

	REGISTRATION NUMBER (from your Student Card) 

	

	NAME (in full)

	

	Phase 3 a/b


	TYPE OF LETTER REQUESTED (Please tick)
	

	
	

	ELECTIVE RECOMMENDATION
	

	
	

	TRANSCRIPT OF EXAMINATIONS
	

	
	

	NUMBER OF COPIES REQUIRED
	


SPECIAL INSTRUCTIONS / ITEMS TO BE INCLUDED / ADDRESS TO MAIL IF TO BE SENT DIRECT:
APPENDIX 3

You will need to complete the form (Elective Period Form) on the next page to advise the School of Medicine of where you are going for your elective rotation and what you will be doing.

This form should be handed to Jacqueline Hilton no later than 31 May 2006
There will also a copy of the Elective Period form separately on Minerva.

	 ELECTIVE PERIOD FORM

Phase 3b

Monday 12 June to Sunday 30 July 2006
(7 weeks to be completed)

Please complete this form in BLOCK CAPITALS as clearly as possible

NAME OF STUDENT................................................................................
(First name and surname/family name)  

Nature of work to be carried out during Elective period:

(e.g. particulars of research projects/clinical attachments, etc. with dates; if more than one attachment please list each separately with dates)

Name(s) and full address(es) of person(s) to whom attached for Elective period (please include telephone/fax/email details if known):

(BLOCK CAPITALS)

If you are charged a fee for tuition/registration please show the amount:

Please return this form, duly completed, to the School of Medicine Office as soon as possible, but in any case not later than 31 May 2006.

Mr R E Page & (Miss) Jenny Walker

Undergraduate Deans



APPENDIX 4

This letter and form(s) should be passed to the Doctor(s) in charge of your elective period placement.

A report should be completed for each elective placement undertaken (2 copies are included in this document – if you need more copies please photocopy).  

Completed forms should be handed in to the School of Medicine Office within 7 days of your return to Sheffield - the envelope should be addressed to Jacqueline Hilton and marked "Elective Period Report".
Copies of the Elective Period Report form will be available on Minerva

	[image: image2.png]



	The University of Sheffield

School of Medicine & Biomedical Science


Beech Hill Road


Sheffield S10 2RX

                                                                                                                                           Tel: +44 114 2712932

                                                                                                                                         Fax: +44 114 271 3960

Professor A P Weetman, Dean                                                                          email:  J.Hilton@Sheffield.ac.uk




Our ref   JQH/E-P/MISC/REP06
12 June 2006
Dear Sir/Madam

Elective period(s) 12 June to 30 July 2006
I understand that you have accepted one of our students to work with you and we are most grateful to you for your co-operation.  In this connection, we should be grateful if you could complete, in due course, the enclosed form (typewritten if possible) and hand it to the student at the end of the period of study.  Please ensure that the Report carries your office seal.

If you would prefer your report to be confidential, we should be pleased if you would send it direct to us at the above address.

An electronic copy of this form can be provided by emailing J.Hilton@sheffield.ac.uk
Many thanks 

Yours faithfully

Mr R E Page &  (Miss) J Walker 
Undergraduate Deans

Enc

UNIVERSITY OF SHEFFIELD

School of Medicine and Biomedical Science

REPORT ON ELECTIVE PERIOD

Name of student:



Subject(s) studied:



Period of attachment:




GRADE
	
	Attendance
	Skills
	Knowledge
	Attitude
	OVERALL



	
	
	
	
	
	


COMMENTS:




Consultant to whom attached:




SIGNATURE:




Address:










Faculty/School/Office seal or stamp

Grade 5 
=
Very Good

Grade 4
=
Good

Grade 3
=
Satisfactory

Grade 2
=
Borderline

Grade 1 
=
Unsatisfactory

PLEASE RETURN THIS FORM WITHIN one WEEK OF THE END OF THE ELECTIVE APPOINTMENT TO THE UNDERGRADUATE DEANs, MEDICAL SCHOOL, BEECH HILL ROAD, SHEFFIELD S10 2RX. 

APPENDIX 5

The form on the next page is what you need to complete only if you want to apply for the bursaries administered by the School of Medicine.

There are 5 bursary awarding bodies – CSUH Consultants Bursary, Swann-Morton, Enid Linder Foundation, Northern General Hospital Consultant Bursary and the Rachel Farmer Memorial Prize -  the application form only needs to be completed once.

There are other bursaries available to elective students and these are advertised separately – in both a handout and on the notice board in the Medical School Reception area.

A copy of this form will be available on Minerva.

PHASE 3B STUDENTS ONLY

THE UNIVERSITY OF SHEFFIELD

School of Medicine & Biomedical Science

Application form for grants and bursaries administered by the School of Medicine 

2006
(CSUH Consultants Bursary, Swann-Morton, Enid Linder Foundation,  Northern General Hospital Consultants Bursary, Rachel Farmer Memorial Prize)

Personal Details (in BLOCK CAPITALS)

Name in Full:

Sheffield Address:

Location of Study (include full name and address)

(Please attach a copy of the letter of acceptance - if available)

Costs (give some indication below, itemising separate costs where possible e.g. for travel, accommodation etc)

FOR SCHOOL OF MEDICINE  USE ONLY
Proposed Programme of Study
(Outline below your programme of study including potential benefits - not more than 250 words)

Signed


Date



Completed form to be returned to Jacqueline Hilton in the School of Medicine Office no later than  Friday 5 May 2006 – late applications will not be considered.
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