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The Purpose of this Handbook

This handbook is intended to help you find your way through essential regulations, to find help and advice, and to give you an idea of the choices open to you.

We hope that you will find your course challenging and rewarding and that your period of study in this Department will be both fruitful and enjoyable. We hope, too, that during this time you will find the information in this Handbook useful, and we welcome any suggestions for improvements.

The Department of Biblical Studies

Biblical Studies is a department of about 80 undergraduates, 60 graduate students and 8 full-time academic staff. The Department shares a building with the Department of Philosophy at 45 Victoria Street, where there are an undergraduate Learning Resources Centre, departmental office and staff offices. Lectures take place in lectures halls on the lower level of the Arts Tower, and other locations throughout the campus.. 

Our Department is the only one in the country that specializes in Biblical Studies. Our curriculum is broadly based and interdisiplinary, placing the Bible in its ancient and modern contexts. Our modules raise issues in the fields of archaeology, art history, gender studies, history, linguistics, literary studies, media studies, politics, post-modern studies, and sociology. We are one of the strongest departments in the country in terms of size, our student-centred learning, and the professional standing and academic reputation of our staff. The Department is committed to achieving excellence in teaching and research. It was awarded the maximum grade of 24 in the most recent Quality Assurance Agency’s review of teaching and a 'world-leading' grade in the Higher Education’s recent Research Assessment Exercise. The Department has been commended for its high quality teaching and its commitment to the welfare of its students. The Department is committed to its undergraduate teaching programmes and the welfare of its students, and we believe we have the most innovative, yet still fully biblically-based curriculum anywhere in the world and that we are creatively responding to the changing direction of Biblical Studies in the twenty-first century. This is a particularly exciting time to be studying the Bible because of a wide range of contemporary issues that are being brought to bear on our subject, like multiculturalism, ethnicity, race, sex, and class.

The Bible in the Modern World

Biblical Studies in Sheffield has as its focus the Bible in the modern world. The Bible is, of course, an ancient book, and studying it against the background of ancient cultures and history is an important part of biblical studies. Students in this department find the world of the ancient Near East and of the Graeco-Roman civilization immensely fascinating, and those who take up the opportunity to learn the original languages of the Bible, Hebrew and Greek, feel that the insight they gain is well worth the hard work of language learning. But we also study the Bible as a modern book, an in-print book that can be bought in any bookshop and that is influencing the lives and opinions of millions of readers in our own day. Like any course in biblical studies, we offer modules on individual books of the Bible. But all our modules on biblical books invite you to ask, ‘And what has this book to do with the world in which we live?’ Our curriculum enables you to see the Bible within our own intellectual and cultural context, to discover what the Bible says, and what people think it says, on many contemporary issues of our own time.

	DATES OF SEMESTERS 2009-2010

AUTUMN SEMESTER

Intro Week and Registration:

21-27 September 2009

28 September 2009 to 19 December 2009

18 January 2010 to 6 February 2010
SPRING SEMESTER

8 February 2010 to 20 March 2010

12 April 2010 to 12 June 2010




LINK TO PLAN OF SEMESTERS

1. Staff Names and Contact Details

1. The Departmental Office

The Departmental Office is in Room BO1, 45 Victoria Street. It is open between 9.30 am and 1.00 pm and 2.00 pm and 4.15 pm.

Here you can hand in coursework assignments, pick up returned coursework, leave messages for staff or get help and advice from Mrs Alison Bygrave.

The full postal address of the Departmental Office is:
Department of Biblical Studies

45 Victoria Street

Sheffield

S3 7QB

Telephone:

0114 222 0508



or 



0114 222 2000 Ext. 20508 (via University switchboard)

Fax:

0114 222 0500

E-mail:

bibs@sheffield.ac.uk

University Telephone:
0114 222 2000



(from overseas +44 114 222 2000)

Departmental Administrator

Mrs Alison Bygrave

Telephone:

0114 222 0508



Email:

a.c.bygrave@sheffield.ac.uk

2. Communications

It is important for the Department to be able to contact students easily. Please notify us of a change of address and/or telephone number promptly. You are advised to check your Departmental mailbox, your Sheffield residential mail, and your email regularly. 
3. Academic Staff

Teaching Staff

	Name
	
	Room
	Extension
	Email

	Dr. James Crossley


	Director of the Programme
	B06
	20502
	james.crossley@sheffield.ac.uk

	Dr Diana Edelman 
	Reader
	C08
	20509
	d.edelman@sheffield.ac.uk

	Dr Mark Finney
	Lecturer
	B03
	20512
	m.t.finney@sheffield.ac.uk

	Professor Hugh Pyper

on research leave for academic year)
	Professor
	C01
	20504
	h.pyper@sheffield.ac.uk

	
	
	
	
	


Temporary Lecturers


Mr Matthew Coomber
Lecturer
B02 
2050
bsp05mjc@sheffield.ac.uk

Ms Kathryn Harding
Lecturer


kathrynharding_22@hotmail.com

4. Contacting Members of Staff

You can contact a member of staff by making an appointment through the Departmental Office, leaving a note in the appropriate pigeonhole in the Departmental Office, by email, or by internal telephone.  Temporary lecturers can be contacted by e-mail. 

Office hours for members of staff are posted on the notice board outside the Departmental Office. 
5. Personal Tutors

All single and dual honours undergraduate students (and those in first year intending single or dual honours) are assigned a member of the academic staff as a Personal Tutor. You can find out which staff member you have been assigned to from the list of students in your year, which will be posted on the notice board near the Departmental office. You are welcome to take any academic or personal matters to your tutor at any time.

First years meet with their personal tutor during Intro Week. Your tutor will propose arrangements for you to see him or her personally each semester. You are responsible for signing up for one of the times proposed—look for notices around the Department and sign-up sheets on your tutor’s door. These tutorial sessions are for the purpose of reviewing your academic progress, and, in the second semester, for discussing the modules you plan to take in the next academic year. You should therefore bring with you all coursework so far returned for the semester. This is also an occasion for student feedback. Since Personal Tutors are usually the people you turn to when you need job references, we strongly recommend that you use the opportunity of meeting with your tutor to inform him or her about your involvement in various activities (such as Open Days, Students’ Union, departmental committees, as well as work outside the University) and to discuss your plans or hopes for a career after completing the course.

6. Teaching Assistants

In Level 1 courses with larger classes, the lecturer will have the support of a postgraduate student as a Teaching Assistant (TA). If there is a TA for your course, that will normally be the person you should see to get handouts, hand in exercises, and contact about questions concerning coursework or lecture material.

Please note that assessed coursework should be given to the Departmental Secretary for Student Affairs, Mrs Alison Bygrave, rather than to the TA. 

2. The Biblical Studies Degree

1. Aims and Objectives

The Department of Biblical Studies provides high quality teaching commensurate with the University of Sheffield’s mission ‘to maintain the highest standards of excellence as a research-led institution, whose staff work at the frontiers of academic enquiry and educate in a research environment.’
2. Aims
The Department of Biblical Studies aims to: 

1
provide quality teaching at undergraduate level that is informed and invigorated by the research and scholarship of its staff.

2  
sustain a culture of research and teaching that is able to foster the free and independent pursuit of knowledge and the impartial analysis of values.

3 
foster an enthusiastic and self-motivated approach through student-centred learning. 

4 
provide opportunities to acquire knowledge and understanding of biblical history, institutions, languages, and culture.

5 
familiarize students with essential primary and secondary source materials about the Bible.

6 
develop skills in acquiring, using, and critically evaluating information about the Bible from a variety of sources.

7 
develop tolerant, professional, and informed attitudes to a variety of approaches to biblical texts.

8 
equip students with the ability to identify problems and ways of resolving them, the ability to construct and sustain logical arguments, and the ability to present reasoned and informed arguments clearly in both oral and written form. 

9 
develop abilities in a broad range of other transferable skills, such as information gathering and IT skills. 

10 
provide a coherent programme of study that is responsive to the interests and needs of students from a wide variety of educational and social backgrounds. 

3. Objectives

By the end of an undergraduate programme of study in Biblical Studies, students will:

1
have acquired a broad understanding of Biblical Studies and the variety of approaches used to study the Bible. 

2
have acquired detailed knowledge of individual biblical books. 

3
have had the opportunity to take modules introducing them to some of the major scholarly issues in the study of the Bible and its understanding in the modern world.

4
be able to relate the Bible to broader cultural and intellectual contexts.

5
have acquired an awareness of selected current debates within biblical studies and be able to engage with the central issues.

6
be able to deploy a range of skills, including methodological, historical, and textual skills, in studying the Bible. 

7
be able to assess critically scholarly arguments about the Bible and be able to offer informed and reasoned arguments of their own. 

8
be able to write clearly and effectively, using appropriate academic language, and be able to create a variety of written reports. 

9
have had the opportunity to work with others in preparing, presenting or evaluating a project.

10
have acquired computer and IT skills required for the handling of textual and graphical information, including the use of the Internet and a variety of appropriate computer software.

11
have demonstrated the breadth and depth of their knowledge and understanding through a variety of methods of assessment.

12
have acquired a range of intellectual and transferable skills and subject knowledge required for further study or entry into the workforce, as appropriate.

4. The Modular Degree Structure

The University of Sheffield operates a modular degree structure based upon the accumulation of transferable credits and the division of the academic year into two consecutive 15-week semesters. Each semester consists of 15 weeks, with the examination/assessment period in the last 3 weeks. The Christmas and Easter vacations fall within the first and second semesters respectively and allow time for revision.

Although each university module carries a credit weighting of 10 or 20 credits, all Biblical Studies modules are weighted as 20 credits, with the single honours dissertation weighted as 40 credits. Each academic year carries a total credit weighting of 120 credits. In order to qualify for a single or dual honours degree in Biblical Studies, students must amass a total of 360 credits. However, only modules assessed in the second and final years contribute toward the degree classification. 

Opportunities to change the degree course for which you are registered exist at the end of the first year, and the modular degree structure allows for flexibility in the choice of modules in subsequent years. Students contemplating a change of course should consult with their Tutor before taking a final decision.

5. Progression through the Levels of an Undergraduate Degree


Level 1 represents the basic familiarity with the subject that can reasonably be expected of a beginning student in Biblical Studies. At this level, the student is still ‘outside’ the subject, dependent on teachers or more advanced students for a fuller conception of what the subject constitutes. Future experience in the subject is essential in order to become fully competent in Biblical Studies.


Level 2 reflects the student’s enhanced competence. A threshold into understanding the discipline as a whole has been crossed. There is a stronger sense of the concepts and methodology of the subject. Independent judgements can begin to be made in some areas of the discipline. This level is, however, still somewhat constricted by frameworks and approaches devised by the scholarly tradition.


Level 3 marks the attainment of insight into the structures, concepts, content and principles of the discipline of Biblical Studies, together with a secure understanding of how to transmit and explain them. It reflects the ability to exercise a certain degree of autonomy over approaches and resources, together with an enthusiasm for the subject derived from a personal mastery of it at degree level. The graduate is now ‘inside’ the subject, and capable of providing informed judgments and practice in Biblical Studies.


Level 4—the postgraduate level—represents an enhancement of the elements of autonomy, understanding and skills in the undergraduate degree programme, and an encounter with the experience of original scholarly work. At this level the graduate student’s work may also serve as the foundation of a scholarly career in the discipline. 

6. Registration for Levels 2 and 3 

A departmental advice meeting will be held usually in early May each year and students will be advised about the modules for the following year. Module choice forms will be issued, which will have to be signed by Personal Tutors or an authorized person before being returned to Student Services in Firth Court, usually by the end of May.

More detailed information on modules available and module descriptions can be found in the Undergraduate Modules Handbook.

7. Adding or Dropping a Module 

At the beginning of each semester, there is an Add/Drop period of three weeks during which you may change your chosen modules. If you decide that you have chosen a module that you would prefer not to take, you must first find a replacement module and obtain permission from the lecturer to join that module. You will need approval of the change on an Add/Drop form, available from the Student Services Information Desk (SSiD) (see section 4.8), Student Services, or the Departmental Office. 

8. Changing Course;, Taking Leave of Absence; or Withdrawing 

Your first step should be to see your Personal Tutor to discuss your situation. You should then obtain a Change of Status form from the Departmental Office or SSiD in the Students’ Union. This will have to be signed by both Departments if you are changing course (and you will need to be accepted by the new Department first) and by your own Department if you are taking leave of absence or withdrawing.

9. Study Abroad


Home Students

The Department participates in programmes for study abroad, including SOCRATES/Erasmus (the European Union programme for transnational educational co-operation within the Community) and Study Abroad (a programme linking the University with various North American institutions). Among the many reasons one might wish to study abroad are these:

· Most students want to travel and see more of the world. But then there are the demands of one’s university career. Studying abroad combines the two!

· The experience of such a period of living and working abroad is personally enriching (just talk to others who have done it!). Moving beyond your present horizons inevitably broadens them.

· Not only is the experience valuable on a personal level, it is valuable in terms of one’s career as well. It adds a dimension to one’s overall educational experience that others notice and enhances your CV.

Study abroad is normally done for one semester in level 2 of the undergraduate degree. If you are interested in finding out about the opportunities available, see Professor Hugh Pyper, who oversees Study Abroad on behalf of the Department.

Incoming Students

To those who have chosen Sheffield for a period of study abroad, welcome! You have come for the opportunity of personal enrichment, but in the very process you enrich our Departmental life as well.

By the time you arrive in our Department to read this, you will no doubt have been in regular contact with the University’s International Office, and of course that office continues to be an important point of contact for you. But we would wish to do our part also to make your stay with us all it should be.

While it is difficult for us to anticipate all your needs for information and support, we would encourage you to take your questions and concerns to Professor Hugh Pyper, who acts as Personal Tutor to Study Abroad students and who, in addition to meeting these students at the regularly scheduled times each semester, has an ‘open door’ policy at all times for our visitors. Since many of your concerns might be relative to a particular module, your lecturers will have office hours posted near the Departmental office for you to contact them. Also, the Departmental Secretary for Student Affairs, Mrs Alison Bygrave, is available for practical help with many matters relative to study in our Department. In addition, as you might well expect, an irreplaceable source of information will be other students.

 XE "leave of absence" 
3. Student Evaluation and Representation

1. Student Evaluation of Courses  TC "Student Evaluation of Courses " \l 1 
 XE "student evaluation of courses" 
The Department attaches great importance to constructive student opinion on the content and delivery of its courses. With this in mind questionnaires, approved by the University and by the Departmental Staff-Student Committee, are circulated, completed and collected towards the end of every module. These questionnaires are completed anonymously, and students are encouraged to be frank but constructive. In addition to specific questions, each questionnaire contains a section inviting general comments. For these questionnaires to be statistically significant it is important that there be as high a response rate as possible. The results of the questionnaires are considered at a meeting of the Departmental Teaching Committee and considered by all staff.

2. Staff-Student Committee

The Departmental Staff-Student Committee consists of one or more members of staff nominated by the Director of the Programme and student representatives elected from each year of students on the course plus one Mature Students’ Rep (any year). The Staff-Student Committee meets at least once per semester with a formal agenda, although it is usual for more meetings to take place as needed. Its proceedings are minuted and made available on Departmental notice boards. The terms of reference of the Staff-Student Committee include the discussion of issues arising from Departmental practices that touch upon the student experience. Such issues may be raised either by staff or by student representatives at the behest of the student constituency they represent. The Staff-Student Committee may make recommendations concerning such issues, and these recommendations will be reported to the Departmental Teaching Committee where they concern teaching practices, to the Director of the Programme, and the Departmental Staff Meeting. The Staff-Student Committee is also responsible for electing student representatives to the Faculty of Arts Staff-Student Committee and to the Departmental Teaching Committee.

The Staff-Student Committee will combine with the Teaching Committee to review and analyse module and course review forms from the previous semester.

3. Teaching Committee 

The Departmental Teaching Committee consists of staff representatives and two student representatives chosen via the Staff-Student Committee. Postgraduate student representatives may be co-opted onto the committee when its business so dictates. The terms of reference of the Teaching Committee include curriculum development, the rolling review of existing courses and modules and their documentation, the consideration of student feedback and matters referred from the Staff-Student Committee, and the production of documentary material for Faculty, University and other teaching review exercises. The business of the committee may include reserved and non-reserved areas. The student representatives will not be present for discussion of reserved area business.

4. Student Welfare and Support Services

1. Personal Tutors

Each student is assigned a Personal Tutor, who is there to help you if you are having difficulties (see section 1.5). If there are matters you would prefer to discuss with another person, please consult Mrs Alison Bygrave.

2. Illness and Absence

Absence from classes for any reason should be notified promptly to Mrs Alison Bygrave, the Departmental Secretary for Student Affairs.

If, at any time, you are unable to attend lectures or tutorials because you are ill, you should inform Mrs Alison Bygrave immediately. If you are ill for periods lasting up to 7 days, you should complete a Student Medical Self-Certificate. Blank self-certificates are available to students from the Student Services Information Desk (SSiD) and from the Departmental office. The certificate can also be obtained from the on-line forms section of the SSiD Web pages. Details of how to complete the self-certificate and where to return it are printed on the certificate. 

If you are absent from the University for seven or more days consecutively as a result of illness a self-certification is not adequate. You must complete a Student Sickness Absence Report Form and return it to Mrs Alison Bygrave. Please read the instructions carefully printed on the back of the form and note the important advice about seeing the University Health Centre (53 Gell Street) or your local GP at the time of illness. 

It is the responsibility of students to notify Mrs Alison Bygrave, at the earliest opportunity, if there are any medical or personal circumstances that might have a bearing on their examination performance. The Student Sickness Absence Form should also be used for any absence or illness affecting examinations or assessment. If the reason for absence is a personal and confidential one, it may be submitted to the Departmental Office in an envelope marked Confidential, with the name of the student and the appropriate dates on the outside. The contents of the envelope will be kept confidential and disclosed only to those who need to know about them in case any action needs to be taken.

3. Counselling

The Students’ Union offers confidential counselling  XE "counselling " services, free of charge, to any student. If students feel they would benefit from professional help, they should take the initiative to arrange for an appointment. Personal tutors are not permitted to refer students for counselling; if they feel unqualified to help with a personal problem, they can only encourage you to seek professional help. You can find information about the various services offered in the University of Sheffield Undergraduate Student Handbook. The address of the service is 36 Wilkinson Street, Sheffield. They can be contacted by phone on 222-4134 (24134 from a campus phone). For further information see their web pages (http://www.shef.ac.uk/counselling/).
4. Harassment 

The University is committed to eliminating harassment experienced by students and staff. Specially trained members of staff are available to advise. See also the web pages of the SSiD (http://www.shef.ac.uk/hr/harass/harass.html). 

5. Complaints and Grievance

Our expectation as a Department is that, for most of our students for most of the time, things will run smoothly. However, if you have experienced a problem, the following guidelines might be helpful:


1. One would reasonably expect that many of the problems that might conceivably crop up in the course of a Sheffield student’s career will concern a particular module (difficulties with assignments, course demands, etc.). In such a case, your first point of contact should normally be the lecturer responsible. It is emphasized that such matters should be taken up with the lecturer as early as possible, since this may help prevent a small difficulty assuming large proportions. Students should note that all their lecturers have designated office hours during which they make themselves available to their students, and these hours are posted on the notice board near the Department office. Furthermore, where these hours will not serve, other arrangements may be made with the lecturer. Sometimes, though, the student, for whatever reason, may feel unable to approach the lecturer, or may need to see someone else.


2. Each student has designated a Personal Tutor, who is there as a point of contact for all sorts of questions or concerns. They may be able to resolve a matter in consultation with the student personally, or they may act as a go-between on behalf of the student. Where complaints and grievance are concerned, they will help the student determine the best course of action—whom to turn to, how, and so forth.


3. The Director of the Programme is the ultimate resource for complaints and grievance within the Department. Normally, you should see your Personal Tutor in the first instance, who may direct you to the Director of the Programme. Mrs Alison Bygrave is the Departmental Secretary with whom you would normally make an appointment where necessary to see the Director of the Programme.


4. Most complaints and grievances, it is expected, will as a matter of course be handled within the Department by such means. However, some matters might arise which lie outside Departmental hands: for example, problems with buildings, facilities or the general environment. In such cases, your Personal Tutor or the Departmental Secretary for Student Affairs, Mrs Alison Bygrave, will help you determine how to proceed. You should also be aware of the resources provided by the Students’ Union, which include student representatives designated for contact as well as a variety of counselling and advice services. Further information on the University complaints procedures, including personal harassment, can be found in the University of Sheffield Undergraduate Student Handbook or on the web pages for the SSiD (http://www.shef.ac.uk/ssid/table/).
6. Equal Opportunities 
The University of Sheffield is committed to equal opportunities policies. This means that no discrimination is made against students or staff on grounds of gender XE "gender" , ethnic background, disability, age, sexual orientation, or religious beliefs.

The Department of Biblical Studies regards itself as having a special responsibility for ensuring that no religious tests are applied to its members. Paragraph 23 of the Charter of Incorporation of the University reads: ‘It is a fundamental condition of the constitution of the University that no religious test shall be imposed upon any person in order to entitle him or her to be admitted as a Member, Professor, Teacher, or Student of the University or to hold office therein or to graduate thereat or to hold any advantage or privilege thereof.’ The Department fully upholds this position.

The Department has within it staff and students of many religious faiths and of none, and promotes the ideals of tolerance of the ideas of others and appreciation of diversity of opinion.

7. Safety

The Undergraduate Health and Safety Code of Practice can be found at http://www.shef.ac.uk/safety/codes. If you did not receive a copy of this at registration, please inform one of the Departmental secretaries, who will obtain a copy for you. Please read the University Code of Practice carefully and familiarise yourself with its requirements. 

Accidents

The Departmental Safety Officer is Dr Mark Finney. You should report to him any matters that affect your health and safety in the Department, including accidents, however minor. Any incidents must be recorded in the accident book in the Departmental Office. A First Aid box is kept in the Departmental Office. 

Emergencies 

The number from a mobile or landline is 01142224444 and the internal number is 4444,; you should use it to summon help if there is a fire or if you need an ambulance or the police. When you use this number it is vital that you give your name and your exact location.

Fire

If you discover a fire, use the emergency number 4444, (01142224444).

If the fire alarm sounds when you are in a lecture theatre, leave through the emergency exit at the back of the room. Do not attempt to enter the stairwell.

If you are in the Department, close all windows and doors and leave by the nearest fire exit. The assembly point is across the road from 45 Victoria Street, at the category B car park next to the Church.

Out of Hours Working 

The University Code of Practice does not permit undergraduates to work in university buildings out of hours. 

8. Student Services Information Desk (SSiD) 

The SSiD, located in the Union of Students, next to the Student Advice Centre, serves as a key inquiry desk for students and provides information on a wide range of University services, including information about registration and examinations. It is where you should go, for example, for Change of Status Forms, Module Add/Drop Forms, Self-Certification Medical Notes, U-cards, Council Tax and LEA Confirmation Forms, as well as many other services. Visit them for leaflets, location maps, prospectuses and other useful publications. 

The SSiD Web pages enable students to carry out some procedures electronically (e.g. changing personal details on your student file, requesting transcripts and Council Tax Exemption forms). To visit SSiD on the Web, click on ‘Information for Students’ on the University’s homepage. The address is: http://www.shef.ac.uk/ssid/. There are computer terminals in the SSiD reception area; the web pages can also be accessed from any computer linked to the University Network.

9. Careers

The University’s Careers Advisory Service provides excellent assistance for students in choosing the career they wish to enter after graduation. Mrs Linda Jackson is the Careers Adviser with special responsibility for Biblical Studies students. She can be consulted in the Careers Service office, Stage 2, North Campus, Broad Lane.  In addition, you may visit the Careers Information Centre on the mezzanine floor of the Western Bank Library. There you may consult material available or see a Careers Adviser after booking an appointment (222-0910 or 20910 from a campus telephone). Or, visit the Service’s homepage: http://www.shef.ac.uk/careers/ or click on Careers on the SSiD homepage. The service also issues a regular careers bulletin, available for consultation in the Learning Resources Centre.

Dr James Crossley is the Department’s Careers Liaison Officer. 

10. Other Sources of Information, Union Links, Nightline

The following further sources of information are available for you to consult in the Departmental Office or on the Network. If you have not already received a personal copy of the Undergraduate Students’ Handbook or The Students’ Charter, you can obtain one from the sources listed below with those items.

· The Students’ Charter: available from the Student Advice Centre or SSiD in the Union of Students Building.

· The University Calendar
· The Undergraduate Student Handbook: available from the Student Advice Centre or SSiD in the Union of Students Building.

· The International Students’ Guide
· The Departmental Web pages: http://www.shef.ac.uk/bibs (or from the University’s homepage, click Departments, then Biblical Studies).

· Students with a disability, dyslexia, medical condition, or specific learning difficulty are encouraged to contact the Disability and Dyslexia Support Service (DDSS). Further information about support and funding can be found at:

     http://www.shef.ac.uk/ssid/disabilities/index.html 
Union Links: The following information from the Students’ Union is for those interested in becoming a Union Link.

A few years ago, the Union of Students carried out a survey that highlighted representation as one of the Union’s key functions. However, many students felt that student representation was not always effectively carried out. Although there was a system of course reps in place, this was sometimes patchy and the voluntary role of the course rep meant that they were not always active. Additionally, the Union had no way of finding out about student issues in Departments, even where the course rep system was active. This was because course reps reported back to students and not the Union. The final problem was the Union couldn’t be sure that course reps would raise Union wide issues and it had no real way of communicating with course reps. 

So a missing link was identified between the Union, course reps and students in Departments. Stronger links were needed to keep the Union informed about issues affecting students and also to keep students informed about the support that the Union can offer. Consequently, the Union Link system was developed to build this stronger link and:

· improve communication between the Union and students in departments

· develop a knowledge of students issues of concern within the department

· raise awareness about Union issues and campaigns

· help support the system of course reps

· act as a point of contact for students who don’t know where to turn with a problem

There are many reasons for becoming a Union Link, the £212 payment possibly being a more obvious incentive but not necessarily the most important one. This role will also give you the opportunity to develop many useful skills and practise and improve the skills you may have already acquired. You will actually see improvements as a result of your work and you’ll be able to plan when you carry out your tasks, meaning that the role won’t affect your studies. 

If you’re interested in finding out further information or would like an application form, please contact Miss Amelia Moore, Student Representation Co-ordinator: 0114 222 8589 (Amelia.moore@sheffield.ac.uk).
Nightline: The following message from Nightline is for those interested in helping to provide information to fellow students.

Nightline is the University of Sheffield’s confidential listening and information telephone service. It is run by trained student volunteers, and operates from 8pm until 8am every night during term time. It offers students everything from the phone number of a twenty-four hour taxi company, to exam dates, times and locations, and information about every issue that can be encountered within student life. It provides a vital support network for all students, so whatever you need to say, Nightline is listening, and our service can be called free from phones in Halls of Residence. If you think you would like to volunteer for Nightline, contact nightline@shef.ac.uk for more information.
5. Learning Resources

1. University Library

There is a Reader’s Guide pack available from the Western Bank Library that includes detailed leaflets on all the main features of the Library. Induction tours are arranged specifically for Biblical Studies students at the beginning of the academic year. A variety of help and information services are available in the Library. There is an Enquiry Desk in the Catalogue Hall of the Western Bank Library for general questions and an enquiries point on Stack 4 for queries about periodicals. Each academic Department also has a designated Subject Librarian who can give more detailed help.  The Biblical Studies Subject Librarian, Mrs Clare Scott (ext: 27284 and email: c.scott@sheffield.ac.uk), is available to help students.

You will need to use the Library to find the books and periodical articles on the reading-lists for each module. You can use the Library’s on-line catalogue known as STAR to find books by author, title or subject. It can be accessed from terminals within the Library or via the University’s computer network from the Department of Biblical Studies or elsewhere on campus. STAR will give you a location and classification number for the book and will also tell you whether or not it is already on loan. Also available online, under library databases on the library home page and in CD-Rom format in the library, is the ATLA database for Biblical Studies and Religion. 

The Western Bank Library has a Photocopying room at the end of the Catalogue Hall where you can use the self-service copiers after you have added credit to your U-card using one of the Value Loaders located across the campus. The cost for a single A4 sheet is 5p + VAT.  To use the copying machines, swipe your U-card in the copier control. After you have made your copies, press the Finish button on the copier control. Failure to press the finish button will allow the next person to make copies on your account! You can check your account balance and recent transactions via your MUSE account.

2. The Information Commons 
The Information Commons is unique in that it is designed to complement, not replace, the University's established library facilities. The Information Commons is equipped to increase the quality and quantity of independent study.

Study spaces have fully-networked PCs. There is wireless networking throughout most of the building, so you can bring your own laptop.

Key benefits to students:

· Improved student experience:

· There are 1300 study spaces and 500 PCs.

· Extended opening hours:

· Information Commons will be open 24 hours a day, 7 days a week. That means study at a time and pace suited to each individual.

· An integrated environment:

· Meaning easy access to core text books and IT, all in the same place

· Full access for people with disabilities

· 70-seat café

· Quiet individual study areas, comfy sofas and informal areas for group study

· On-site helpdesk for library and IT queries

· Up to 100,000 volumes of reference and short-loan books

· Access to the library's electronic collections and e-journals
3. Departmental Learning Resources Centre 
The Departmental Learning Resources Centre (LCR) is housed in 45 Victoria Street and has a small library with major reference works in Biblical Studies, such as commentaries, dictionaries, concordances, and other study aids, and Macintosh computers with the Accordance programme, as well as normal computing features.  Pigeonholes for students are located just outside the office, and you should check them regularly for messages, as well as consulting the departmental notice boards. 
4. Computer, Internet and Multimedia Facilities

The Department has chosen Macintosh computers for its own internal use because of their user-friendliness and the software available for them in Biblical Studies. There are networked iMacs for undergraduate use in the Learning Resources Centre. Students taking text modules will want to use Accordance, a programme that allows you to review grammar, conduct sophisticated word searches and expand your vocabulary and familiarity with the biblical texts in English and the original languages.

For those more familiar with the PC (IBM-compatible), there are good facilities throughout the University, including the Information Commons and the Western Bank Library. For a complete list of open access sites, see http://www.shef.ac.uk/cics/services/network/student/comprooms. It is on these ‘open access’ machines or, increasingly, on private computers that most students will do their day-to-day computing (e-mail, word processing, internet use).

The CICS web-site (http://www.shef.ac.uk/cics/) contains valuable information on computing and internet facilities available to students.

6. Assessment

For detailed information on the preparation, submission, and assessment of coursework, see the Handbook Preparing for Assessment and Studying Effectively.

New policies for deadlines, extensions, and the late submission of coursework have been approved and put in place by the University for the current academic year. It is important that you are aware of the current regulations. They are being included here as well as in the Handbook Preparing for Assessment and Studying Effectively.

1. Attendance

A full-time student is required under General Regulations 39 and 40 to attend throughout the whole of each semester. Attendance at all scheduled sessions of a module is mandatory in Biblical Studies in order to achieve the learning outcomes. Failure to attend regularly, without a legitimate reason for absence such as a medical problem, extreme personal and family problems, or a force majeure will result in a failure to pass the module as a whole. Problems related to paid employment outside the course are NOT considered legitimate reasons since a full-time student’s first priority is his or her academic schedule and required coursework. The Department is prepared to send offenders of this policy to the Faculty Student Review Committee, which has the power to exclude students from further study in the Faculty.

2. Deadlines, Extensions, and Late Submission of Coursework

 XE "lateness of essays and coursework" 
Essays and other pieces of coursework are due in by midday of the date stated. You are advised to take care to allow plenty of time for printing, as many things can hold up the printing process, and it is your responsibility to get the work in on time. You should allow additional time if you are using the University’s printing facilities, as periods of high demand may create delays. Especially first-year-students need to pay attention to this, as it is they who most often underestimate the number of hours/days it takes to get the coursework off their computer and on to the desk of the Departmental Secretary.

The penalties for lateness, where imposed, are those agreed across the University (stated below, see

 http://tlsu.dept.shef.ac.uk/handbook/penalties.doc, point 3 Late Submission). 

Please note that the time limit for work submitted late in the absence of special circumstances has now been reduced from 10 to 5 working days. For further information on this revision to University penalties see

 http://www.lets.dept.shef.ac.uk/flats/Penalties_for_Late_Submission_Revised,_June_2008.pdf 

In general, 5% of the total mark awarded is deducted for each working day after the submission date. 

Extensions to deadlines have to be granted before-the-fact by the module leader (lecturer), unless there are some exceptional extenuating circumstances (see point 3 h below); for example, that a student was unaware of illness either at the time of submission or just before but became aware of it after the submission date. 

An application for a special dispensation for late submission should be made to the module leader. This should be in writing, with accompanying medical evidence or other documentation if applicable. In the case of Year 3 dissertations, it should be made to the member of staff overseeing all the dissertations (Dr Diana Edelman), not to the dissertation supervisor. A module leader can only grant up to 10 working days' extension. For longer extensions only, the application must be made to the Director of the Programme. 

Late coursework due to extenuating circumstances (point 3h below) is submitted with a Late Coursework Form and the relevant medical or other evidence; all such cases are considered together by the departmental Extenuating Circumstances Committee in advance of the departmental Examiners Meeting. If the reason is accepted the Committee will recommend that the Examiners Meeting makes no deduction of marks. 

Forms to apply for an Extension and Late Coursework Forms are obtainable from the Departmental Office. 

If more than one extension application/late submission is made and there is a doctor’s certificate or other written evidence, one such document may be submitted, with care being taken to indicate on each application form that such a document exists.

If the reason for the extension application is a personal and confidential one, it may be submitted to the Departmental Office in an envelope marked Confidential, with the name of the student and the appropriate dates on the outside.

Please be sure you understand the following rules taken from the Teaching and Learning Support Unit's website 

(http://tlsu.dept.shef.ac.uk/handbook/penalties.doc):

Special Dispensations
a) that special dispensations should cover medical problems, extreme personal and family problems, a force majeure and in the case of part-time students only, work-related problems;

b) that an application for late submission should be made in advance of the normal submission date;

c) that an application for a special dispensation for late submission should be made in writing;

d) that an application for a special dispensation for late submission should be accompanied by medical evidence or other documentation where appropriate;

e) that an application for a special dispensation for late submission should be made to a named academic member of staff at the level of module leader or above (a named alternate should be provided). It should not be made to a personal tutor or dissertation supervisor.  Where a part-time student, attending in the evening for example, only has access to unit leaders, the application for a special dispensation should be made to the unit leader but subsequently countersigned by the Programme Director;

f) that the named person to whom applications for dispensations are made should ensure that the Chair of the relevant Exam Board is fully aware of the decisions he or she has made and file the relevant  documentation with the secretary of the Board;

g) that the discretion allowed to the named person for the granting of special dispensations be limited to 10 working days, after which the sanction of the Department’s Director of Teaching or Director of the Programme must be called upon;

h)
that due to extenuating circumstances which the student was unable to place, or for valid reasons did not place, before the Examinations or assignment submission date, the application should be lodged in advance of the relevant Exam Board.

3. Marking Scheme

Each piece of work, and each module, is awarded a mark out of 100. The following table provides a guide to the scale and the criteria used by staff in assigning a mark to a piece of work. To obtain a particular class of assessment a piece of work does not have to fulfill all the criteria listed for that class—judgments are formed on the basis of the predominant character of the work—but the guidelines help to show what examiners are looking for in their evaluations.

	Mark (%)
	Class
	Grade Criteria

	70–100*
	First Class

1st
	Original, creative, shows flair, interesting

intelligent, comprehensive

very well structured

coherent argument leading to a valid conclusion

material entirely relevant

fluent style and correct punctuation and spelling

correct referencing

	60–69
	Upper Second Class

2.1
	critical, coherent, conceptual

relevant material

clear structure

balanced coverage

consistent point of view

analytical, weighing of evidence

easy use of conceptual categories

fluent style and correct punctuation and spelling

good paragraph structure

correct referencing

wholly acceptable presentation

	50–59
	Lower Second Class

2.2
	accurate, appropriate, organized

accurate reportage

no major errors in understanding

shows skill in explanation and illustration

structured, even if not very clearly

weak paragraph structure

more at ease with data than analysis

coverage unbalanced

some lapses in critical distance

style acceptable ; some punctuation or spelling  errors  

correct referencing

acceptable presentation

	45–49
	Third

3rd
	Descriptive

mainly relevant

may be omissions, repetitions

structure unclear

argument weak

conclusion not strong

lacking in critical distance

no evidence of independent judgement

evidence of too narrow reading

style and presentation poor with multiple punctuation and spelling errors

	40–44
	Pass
	signs of knowledge but at an elementary level

for most part confused, poorly expressed

may show a small element of analysis

	0–39
	Fail
	failure to carry out the task assigned

negligible or wholly irrelevant content

may contain plagiarism


*The common scale for reporting marks within the university is the 100-point scale. Departments may use the full 100-point scale for the reporting of marks or a sub-set of fixed points.
4. Anonymous and Double Marking 

Major pieces of work—that is, essays and examinations—are marked anonymously and are to be handed in to the Departmental Secretary for Student Affairs, Mrs Alison Bygrave, in the format described in the separate Handbook, Preparing and Submitting Coursework in Biblical Studies. Certain types of assessment such as weekly exercises or tests are typically to be submitted directly to the lecturer or tutorial assistant and are not marked anonymously. This may vary from module to module, so please consult the module descriptions in the Undergraduate Modules Handbook for more information. All assessed work (coursework and examinations) is moderated by another member of staff after marking by the lecturer concerned. In addition, the External Examiners also review all student work anonymously.

5. Degree Classification

This section sets out the University's procedures for the classification of degrees. 

Section A covers the single system of degree classification which will apply to candidates who commenced Level 2 of a programme of study in or after September 2006. The first classifications under this system will therefore take place in June 2008. 

Section B covers the two systems of degree classification which apply to candidates who commenced Level 2 of a programme of study between September 2000 and prior to September 2006

A. FOR CANDIDATES WHO COMMENCED LEVEL 2 OF A PROGRAMME OF STUDY IN OR AFTER SEPTEMBER 2006

Weighting of grades and Levels

Grades will be weighted such that the weight given to the grade is proportionate to the number of credits assigned to the work to which it relates.

A grade awarded at Level 3 or Level 4 has twice the weight of a grade awarded at Level 2.

In the small number of cases where exceptions have been approved to the standard 1:2 weighting, programme regulations indicate the weighing which will apply.

Calculations

The Examiners shall have regard to the outcome of the following Calculations, which shall in each case be either a class or a borderline to a higher class.

Calculation 1 (the weighted mean grade) is made in accordance with the following principles

(a) where a candidate's weighted mean grade is of a value indicated in the first column, the outcome of Calculation 1 shall be the corresponding class indicated in the second column



69.5 or higher 
Class I

59.5 or higher

Class II—Division 1

49.5 or higher

Class II—Division 2

44.5 or higher 

Class III

39.5 or higher

Pass

(b) where a candidate's weighted mean grade falls within the band indicated in the first column, the outcome of Calculation 1 shall be the borderline to the corresponding class indicated in the second column

67.0-69.4 Class I

57.0-59.4
Class II—Division 1

47.0-49.4
Class II—Division 2

43.5-44.4 
Class III

37.0-39.4
Pass

Calculation 2 (the distribution of grades) is made in accordance with the following principles:

(a) where the best half of a candidate's weighted grades are of a value indicated in

the first column, the outcome of Calculation 2 shall be the corresponding class indicated in the second column

69.5 or higher

Class I 

59.5 or higher

Class II—Division 1

49.5 or higher

Class III—Division 2

44.5 or higher 

Class III

39.5 or higher

Pass

(b) where the best five twelfths of a candidate's weighted grades are of a value indicated in the first column, the outcome of Calculation 2 shall be the borderline to the corresponding class indicated in the second column above.

Classification

In recommending the class of degree to be awarded to each candidate. the Examiners shall take into account the outcomes of Calculations 1 and 2 in accordance with the following principles

(a) where one Calculation places the candidate in one class and the other Calculation places the candidate in either the same class or the borderline to the same class, the candidate shall normally be recommended for the award of a degree of that class;

(b) where one Calculation places the candidate in one class, and the other Calculation places the candidate in the borderline to the class immediately above, the candidate shall normally be recommended for the award of a degree of the lower class;

(c) where one Calculation places the candidate in one class, and the other Calculation places the candidate in the class immediately below, the candidate shall be considered as being in the borderline to the higher class, and the class of the degree to be recommended by the Examiners shall normally correspond to the class indicated by the weighted mean of the grades at the final Level of study;

(d) where both Calculations place the candidate in the same borderline, the class of the degree to be recommended by the Examiners shall normally correspond to the class indicated by the weighted mean of the grades at the final Level of study;

(e) where one Calculation places the candidate in one class, or borderline to a class, and the other Calculation places the candidate in another class, or borderline to a class, neither immediately above nor below, the Examiners shall recommend the classification which, having regard to all the evidence before them, best reflects the overall performance of the candidate.

Award of a Degree to a Candidate with fewer than 240 Credits at levels 2 and 3 (or 360 credits where required by the relevant Regulations)

The Examiners have the discretion, under the General Regulations for First Degrees, to recommend the award of a degree to a candidate with between 200 and 240 credits at Levels 2 and 3 (or between 320 and 360 credits where the relevant Regulations require 360 credits), and to whom the Regulation as to Aegrotat cases is inapplicable, provided that a weighted mean grade of 39.5 in the Examination as a whole has been achieved, and that not fewer than 90 credits are at the appropriate FHEQ level (H for Bachelors degrees; M for integrated Masters degrees). The Examiners may, having regard to the Regulations concerning degree classification, recommend the award of Honours to such a candidate.

The Examiners may in their discretion, but only with the specific concurrence of the External Examiner, recommend that a candidate who is awarded not fewer than 180 credits at Levels 2 and 3 (or 280 credits where the relevant Regulations require 360 credits), and to whom the Regulation as to Aegrotat cases is inapplicable, be deemed to have passed the Final University Examination, but shall not recommend the award of Honours to such a candidate.

Discretion

The General Regulations allow discretion in the operation of the procedures described above, in that it is always the duty of the Examiners to recommend the classification, which having regard to all the evidence before them, best reflects the overall performance of the candidate.

B. FOR CANDIDATES WHO COMMENCED LEVEL 2 OF A PROGRAMME OF STUDY BETWEEN SEPTEMBER 2000 AND PRIOR TO SEPTEMBER 2006

The policy of the Department for determining final degree classifications is as follows. The final degree classification is based upon an average of grades for all modules taken at Levels 2 and 3. The Board of Examiners then make recommendations based on the following principles:


(a) The grades received for a candidate shall be converted so that a grade falling within the band indicated in the first column is represented by the number of points indicated in the second column (Method B):


70 or higher
5


60-69

4


50-59
3


45-49
2


40-44
1


0-39
0


(b) where the weighted mean of the points so obtained is of a value indicated in the first column, the candidate shall normally be placed in a class not lower than that indicated in the second column:


4.5 or higher
Class I


3.5 or higher 
Class II Division 1


2.5 or higher
Class II Division 2


1.5 or higher
Class III


(c) where the weighted mean of the points so obtained falls within the band indicated in the first column, the Examiners shall give consideration to placing the candidate in the class indicated in the second column:


4.33-4.49

Class I


3.33-3.49

Class II Division 1


2.33-2.49

Class II Division 2


1.33-1.49

Class III


(d) A candidate who is awarded the required number of credits at Levels 2 and 3, but to whom the Examiners do not recommend the award of Honours, shall be recommended for the award of a Pass degree.
In addition, the following regulation applies:


(a) Where a student's Method B mark falls within the discretionary band for the award of a degree of class N, a degree of N will be awarded if, but (normally) only if, at least one of the following conditions applies:




(1) the overall (weighted) mean falls in class N;




(2) the mean at Level 3 falls in class N. 


(b) In cases where a student has narrowly failed to meet either of the conditions specified above, reference may be made to the median at Level 3.

The General Regulations allow discretion in the operation of the procedures described above, in that it is always the duty of the Examiners to recommend the classification which, having regard to all the evidence before them, best reflects the overall performance of the candidate.

A more detailed form of the regulations can be found at:

 http://tlsu.dept.shef.ac.uk/handbook/classification_degrees.pdf 
6. Self-Appraisal
The Department feels strongly that students should be given an opportunity at the end of each year to reflect on their own development through the year, on the educational process in which they have been engaged, and on the significance of the year’s modules to them personally. This has been a long-standing practice in our Department that has been cited by the university as an example of good practice and is now being made a standard component across the curriculum. Outside the department, the university has used the Personal Development Plan (PDP) though an e-portfolio system is planned to take over. For further details see 

http://www.lets.dept.shef.ac.uk/flats/29_PDP.doc 

You will therefore be asked to write at the end of each year a self-reflective essay of at least 1000 words. In it you may reflect on how you have changed or developed personally because of the course, or on what intellectual opportunities the course hitherto has offered you, or on how you are finding connections and coherence across the course as a whole—or some such topic. Themes like gender and ethnicity are suitable arenas for you to contrast your initial presuppositions with how you are thinking now. You are invited to reflect on your own sensitivity to other perspectives and on your experience of ‘critical distance’. Reflection on your own participation in class would be another way of noting your personal development. As may be seen, the essay does not have to be very self-revelatory, and there is no intention of intruding upon a student’s privacy.

Students are invited to discuss their thoughts about this exercise with their personal tutor in the last tutorial of the year in Week 10 of Semester 2. The final essays are to be handed in to the Departmental Office by noon on Friday of Week 12 of Semester 2. 

The grade given for the self-appraisal will not be in accordance with the lecturer’s judgment about what is or is not appropriate self-awareness or whether the student has complied with some predetermined notions of what character or personal development is or should be; rather, the grade is for the competence and thoughtfulness of the student in composing their self-reflection. The default mark for a satisfactory Self-Appraisal essay is 70; essays assessed slightly lower or higher may receive a mark of 65 or 75. 

The grade given for the self-appraisal will be incorporated into one of the modules of the appropriate Level as 10% of the final grade for that module; it will not affect the weighting of the assessment proper for that module. Though the grade thus forms part of the mark for one of the modules, the self-appraisal should range over the whole of the year, or indeed, over the whole of the student’s experience in the Department to date if so desired.

In the year 2009-10, the Level 1 self-appraisal mark will form 10% of the grade for BIB102 Decoding the Bible: The New Testament. In Level 2 it will form 10% of the grade for BIB218 The Bible and the Tragic Vision  for single honours students and either BIB218 The Bible and the Tragic Vision or whatever BIBS module is taken in semester 2 for dual honours students. In Level 3 it will form 10% of the grade for BIB334 The Bible and the Poetry of the Erotic (Song of Songs), for single honours students and 10% of the grade for BIB323 (Dissertation, Dual Honours) for dual honours students.

Self-appraisal essays should be submitted anonymously; they will be marked by the student’s own personal tutor. 
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